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A)IMI/IHI/ICTPAHI/IS{ .
YECMEHCKOTI'O MYHPI}IHIIAJIBHOFO PAMOHA
YyEJSBUHCKOU OBJIACTH

MMOCTAHOBJIEHUE
Yecma
oT "g’{é’_‘gr e 2022 roja No ﬁﬂ 5
06 yTBEPIKICHIH aIMAHUCTPATABHOTO

periamMeHTa IPeIOCTABIICHH MyHUIATATBHOH
yemyrn «Opranu3anis OTZIBIXA U O3JI0POBICHIA
neTeil B KAHUKYISIPHOE BPEMS) Ha TEPPUTOPUH
YecMEHCKOTO MYHHIANATBHOTO pationa

¥
>

B cooTBETCTBHU C denepalbHBIM 3aKOHOM or 27.07.2010 r. No 210-@3 «O6
OpraHu3aIyi IpeOCTABICHIU rocyapCTBEHHBIX H MyHALPIANBHBIX YOIy (c
WU3MEHEHUAMU U ILOHOJIHGHI/ISIMI/I), denepalbHBIM 3aKOHOM or 29.12.2012 1. Ne 273-®3
«O06 obpa3oBaHUX B Poccuiickoit Demeparum (¢ H3MEHOHUAMY ¥ IOTOIHEHUAMM),
denepalbHBIM 3axoHoM PoccuicKon Qenepaluy 0T 06.10.2003 roma Ne 131-®3 «O6
oBIMX ~MPHUHIMIAX OpraHu3ain MECTHOTO CamoyIlpaBlIeHUS B Poccuiickoit

o Deneparuuy (¢ W3MEHCHUAMU ¥ JOTOJHEHHUAMH), VerapoM — UeCMEHCKOIo

MYyHHULMIAJIEHOTO paiioHa,
TTOCTAHOBJIIIO:

1. YTBEepauThH A IMWHVACTPATUBHBIA PETIaMEHT TpeOCTaBICHI MyHHuﬁnanLHoﬁ
yemyra «Opranu3alis OT/IbIXa YU O3J0POBJICHUA neTeil B KaHUKYJSAPHOC BpeMA» Ha
TEPPUTOPHUU UJecMEHCKOTO MyHUITATIATIBHOTO paifona (npnnomeﬂne).
2. IlpusHaTe yTpaTUBIIAM  CUILY nocTaHoBieHre  ITaBBI YecMEHCKOTO
MyHULAIIATBHOTO paiiona OT 14.052019 1. Ne 331 «O6  yTBEPXKACHUH
aIMAHUCTPATUBHOTO perjameHTa IO IpEIOCTABIICHHATO MyHnanaﬂBHoﬁ yCIIyTH
«Oprasu3aims OTIBIXa neTeli U MOJIOAEKID) B YecMEHCKOM MyHHITANIATHHOM
paiioHey.
3. Hacrosiee IIOCTaHOBICHUC OIIKUT OOHAPOAOBAHHUIO
4. KoHTpONb HCIOJHCHNA HACTOSAIIETO [[OCTAHOBIIEHUST BO3JIOXKUThH Ha [IepBOI0
3aMecTHTENs riiaBbl HeCMEHC] HUTMIIANBHOTO paiioHa Tumammosy U.B.
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['naBa pakoHa T.B. XKXmopIryK
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YTBEPXJIEH

IToctanoBnenneM I maBer UecMeHCKOTO
MYHUIIUIAIBHOTO paiioHa

Ne OT « » 2022 roga

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTABJIEHUS MYHUIMIIAJIBHON yCIyTrH
«Opranuzanus 0TAbIXA U 030POBJICHHS /IeTell B KAHUKYJIAPHOE BpeMsi»
Ha TeppuTopun YecMEeHCKOro MyHUIIUNIAJILHOTO paiioHa

L. O0mue MoJI0KEeHUus
IIpeamer peryJinpoBaHusi AIMMHUCTPATHUBHOIO PerjiaMeHTa

1.1. AJIMMHUCTPAaTUBHBIA PETJaMEHT NPEAOCTABICHUS MYHULUIIAIBHOU
yciyru «OpraHusanysi OTAbIXa W O30POBJICHUS J€T€d B KaHUKYJISIPHOE BpPEMsD)
(lanee - MyHMIMIAJIbHAs yciayra) pa3pa0OTaH B LEISAX IOBBIILIEHUS KayecTBa U
JOCTYIIHOCTH IIPEJOCTABICHUS MYHULUIIAIIBHOW YCIYyTH, OINpEneiseT CTaHIapr,
CPOKM M TIOCJIENOBATENbHOCTh JEHCTBUM (aJIMHUHUCTPATUBHBIX MNPOLENYp) IpH
OCYILECTBJICHUM  IIOJHOMOYMM 110 €€ IPEeNOCTaBICHHUI0 B  YecMEHCKOM
MYHULAIIAIBHOM paliOHE.

Hacrosammii  AIMUHHCTPATHBHBIA  PEMVIAMEHT  PEryJHPYET  OTHOLICHUS,
BO3HUKAIOIME MEKIYy aAMUHHUCTpAaNMEd YEeCMEHCKOro MyHULHMIIAIBHOTO paliOHA U
3aSBUTEISIMM  HAa TIIOJYYEHUE MYHUIMIIAJBHONW YCIYIM TMpPH MPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

Kpyr 3asiBureJieit

1.2. 3asgBUTEISIMU Ha TMPEJOCTABICHUE MYHUIIUMIAIBLHON YCIYTH SIBISIOTCS
ponuTenu (3aKOHHBIC TPEICTABUTENN) OTICIbHBIX KaTeropuil nered (mamee -
3asBUTEINH ):

neTd B Bo3pacte oT 7 g0 17 mer (BKJIIOYUTENBHO) oOydarommuecs B
o0Opa3oBaTeNbHBIX OpraHu3anusIX YeCMEeHCKOro MyHHUITUTIATIBHOTO paioHa.

1.3. Nurepecsl 3asBuTened, yKa3aHHbIX B TNyHKTe 1.2 HacTosIIero
AJMUHHACTPATUBHOTO pPETJIaMEHTa, MOTYT TIPEACTABISITh JIMIA, OO0JaJaroIIue
COOTBETCTBYIOIIUMH ITOTHOMOYHSIMHU.

TpedoBanus k nopsaaAKy HHGOPMHUPOBAHMS O NPEIOCTABJICHUHI
MYHUIMIAJIBHOH YCJIYTH

1.4. NudopmupoBanue o nopsiake NpeaoCcTaBlIeHUs MyHULIMITAIbHON yCITyTH
OCYILECTBIISIETCA:
1) HEIMOCPEICTBEHHO NPU JIMYHOM IpueMe 3asBUTENS B YIPaBICHUU

oOpa3oBaHusl aAMUHUCTpAaMK YeCMEHCKOTr0 MYyHHUIMTNAIBHOTO paiioHa (janee -

YnonHoMOYeHHBIN opraH), anapec: 457220, Yensbunckas obmacth, c. Yecma, yi.

Coserckas 47, tenedon: 8 (35169) 2-11-01, npuemnas: 8 (35169) 2-14-92,

UMHTEepHET-cailT: chesmaobr.eps74.ru, 3neKTpoHHbIN aapec: chesma.upr.obr@mail.ru,

peXuM paboThI: MOHEETbHUK - TIATHHIA ¢ 8-30 mo 17-12, nepepsiB 12-30 no 14-00,

BBIXOJIHOM:  Ccy00O0Ta, BOCKpEC€HbE, MPOAOKUTEILHOCTh  pabouero  JHs,
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HEIMOCPEJCTBEHHO  MPEIUIECTBYIONIET0 HEe paboueMy Mpa3AHUYHOMY  JHIO,
YMEHBIIIAETCs Ha OJIMH Yac;

WIN TEPPUTOPUATBHOM OT/AENIE MYHUIUMIAIBLHOTO OIOKETHOTO YUYPEXKICHUS
"MHOroyHKIIMOHAJIbHBI ~ IEHTp  MPEAOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHUIIUOATBHBIX yCcIyr YecMeHCKOro MyHHUIMNAIBHOrO paiioHa YensOMHCKON
obnactu" (nanee - MHOTO(YHKITMOHATBHBIHN IIEHTP);

2) 1o TesnedoHy B YIOJTHOMOYEHHOM OpraHe WM MHOTO()YHKIIMOHAIEHOM
LEHTDE;

3) MUCHMEHHO, B TOM YHCJIE TOCPEIACTBOM 3JICKTPOHHOU MOYTHI, (PaKCUMUTIBHON
CBSI3H;

4) mocpeACTBOM pa3MEIICHNs B OTKPBITON U JOCTYIHOM Gopme nHpopmarmu:

B (heepanbHOM rocyJapCTBEHHOW HH(POPMAIMOHHON cucTeme « Equnabiii mopTait
TOCYJapCTBEHHBIX U MYHHITUTAIBHBIX YCIyT (GyHKImi)» (https://www.gosuslugi.ru/)
(manee - EII'Y);

B pEruoHaNbHON rocyapCTBEHHOU uH(OPMAITMOHHON CUCTEME,
o0ecrieunBaroIIel MPEIOCTaBICHUE B SJEKTPOHHON (opMe ToCyAapCTBEHHBIX U
MYHUITUTIATBHBIX yeIyT (ipu Hanmuun) (nanee - PIITY);

Ha o(QuUuanbHOM caiiTe YINOJHOMOYEHHOTo opraHa chesmaobr.eps74.ru,
ANEKTPOHHBIN aapec: chesma.upr.obr@mail.ru;

5) mocpencTBOM pa3MelleHHs HHPOpMalud Ha WH()OPMAMOHHBIX CTEHAAX
VY T0THOMOYEHHOTO OpraHa Wik MHOTO(YHKIIMOHAJIBHOTO IIEHTpA.

1.5.  HHdopMupoBaHue OCyIIECTBISIETCS MO BOIIPOCAM, KaCatOIIUMCH:

CIIOCOOOB MOJIa4YM 3asBJICHUS O PEIOCTABICHUN MYHULIMITAIbHON YCITyTH;

aapecoB YTMOJHOMOYEHHOIO OpraHa W MHOrO(QyHKUHMOHAIbHBIX LIEHTPOB,
oOpalieHre B KOTOpbIe HEOOXOAUMO JIJIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

CIpaBOYHOM MH(pOpMaIUU 0 padoTe YTHOJHOMOYEHHOTO OpraHa (CTPYKTYPHBIX
nojipasiefieHui Y IOJTHOMOYEHHOT'O OpraHa);

JIOKYMEHTOB, HEOOXOAMMBIX Ui MPEAOCTaBICHUS MYHULMIAIbLHOW YCIYTH U
yCIIyT, KOTOPBIE SABIIAIOTCS HEOOXOAUMBIMHU M 00513aTEIbHBIMU JJIs MIPEIOCTABICHUS
MYHULUNAIBHOUN YCITYTH;

NOpsIJIKa U CPOKOB ITPENOCTABIEHUS MYHULIUITIAIBHON YCIYTH;

CBEJICHUH O XO0JI€ PACCMOTPEHHSI 3asBJICHUS O MPEIOCTaBICHUN MYyHUIIUIAIBHON
YCIIYTH U O pe3yJibTaTax Npel0CTaBICHUS MyHUIIUNIAIbHON YCIIyTH;

10 BOIIPOCAM MPEAOCTABIEHUS YCIYr, KOTOPBIE SIBJISAIOTCS HEOOXOIUMBIMHU U
00s3aTENbHBIMHU JUISl PEOCTABICHHS] MYHULIMTTAIBHON YCITYTH;

nopsifika 1ocyAeOHOro (BHECYeOHOT0) 00KaloBaHus JeUCcTBUM (Oe31eicTBYS)
JNOJDKHOCTHBIX JIMLI, W TPUHUMAEeMbIX HMMHU pEUIEHUH TMpU MPEeAO0CTaBICHUU
MYHHUIUITATBHON YCIYTH.

[Tonyyenune wuH(OpManuMU MO BOMpOcCaM MPEAOCTABICHUS MYHHUIIMIAIbHOU
YCIYTH U YCIYT, KOTOpbIE SBJISIOTCS HEOOXOJUMBIMU U OOSI3aTENbHBIMHU JJIs
IPEIOCTAaBICHUS! MYHULIUTIATBHON YCIYTH, OCYILIECTBISIETCS OECIUIaTHO.

1.6. Ilpm yctHOoM oOpamenun 3asButens (IMYHO WM TI0 TenedoHy)
JOJKHOCTHOE JIMIIO Y TIOJTHOMOUYEHHOTO OpraHa, pabOTHUK MHOTO(YHKIIMOHAIBHOTO
LEHTPa, OCYILECTBISIOUINI KOHCYJIbTUPOBaHHE, NOAPOOHO W B  BEXKIMBOH
(xoppekTHO#) hopme nHPOPMUPYET 0OPATUBIIETOCS IO HHTEPECYIOIIUM BOIIPOCAM.

OtBer Ha TenedOHHBIM 3BOHOK JOJDKEH HAYMHATHCA C HH(OpManuu o
HAaMMEHOBAHUM OpraHa, B KOTOPBIM TMO3BOHWI 3asiBUTENb, (aMHIMKA, WMEHH,
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oT4ecTBa (MOCJETHEEe - MPU HAIMYUHM) U JOJDKHOCTH CIEIHAUCTa, MPUHSIBIIETO
TeneOHHBII 3BOHOK.

Ecnmn  nmomkHOCTHOE MO  YTMOJHOMOYEHHOTO  OpraHa HE  MOXKET
CaMOCTOSITENILHO JIaTh OTBET, Tele(OHHBIH 3BOHOK JOJDKEH OBITh TepeaapecoBaH
(mepeBeicH) Ha apyroe JOHKHOCTHOE JIMIO MIIH )K€ OOpaTUBIIEMYCS JHUITY TOJKCH
OBITh COOOIICH TeneOHHBII HOMEp, MO KOTOPOMY MOXKHO OyaeT TOIy4YuTh
HEO0OX0MMYI0 HH(POPMAIIHIO.

Ecim moaroroBka orBera TpeOyeT MPOJOKUTEILHOTO BPEMEHH, JOJIKHOCTHOE
JUIO TpemiaraeT 3asBHTEII0 OJWH W3 CICIYIONIMX BapHaHTOB JaJIbHEHIIIHX
JICUCTBUN:

U3JIOKUTH OOpaIlleHUe B MUCBMEHHOH (opMme;

HA3HAYUTh JPYroe BPeMs JIJIsl KOHCYIIbTAIIHH.

JIOJDKHOCTHOE JIMIIO Y TIOJTHOMOYEHHOTO OpraHa HE BIIPaBe OCYIICCTBIIATH
WHPOPMHUPOBAHHE, BBIXOMSIIECE 32 pPaMKH CTAHIAPTHBIX TMPOIEAYyp U YCIOBUH
NPEIOCTABIICHUSI MYHHUIIMITAILHOW YCIYTH, W BJIHSIOIICE MPSMO WM KOCBEHHO Ha
IPUHUMAEMOE pPEIICHHE.

[TponomKkuTeTbHOCTh HHPOPMUPOBAHUS 1O TesiehOHY HE JOJDKHA MPEBHIIATH

10 MUHYT.

NudopmupoBanre oOCylIECTBISIETCS B COOTBETCTBUU C TrpaduKOM MpHeMa
rpak/IaH.

1.7. [lo nucebMeHHOMY oOOpamieHu0 3asBUTENS  JIOJKHOCTHOE  JIMIIO

YIIOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEIOCTABICHHE MYHULMITAIBHOU
YCIIyTH, MOAPOOHO B MUCBMEHHOM (hOpME pas3bsCHSAET TpaKAaHUHY CBEICHHS IO
BOIIPOCaM, YKa3aHHBIM B IIYHKTE 1.5. HacTosAmero AIMUHUCTPATUBHOTO PETIaMEHTA
B IOpsAKe, ycTaHOBIEHHOM DenepanpHbM 3aKk0HOM OT 2 mas 2006 r. Ne 59-®3 «O
NOPSIIKE paccMOTpeHusi oOpaiieHuid rpaxiaan Poccuiickoit denepanumn» (nanee -
denepanbHbIN 3ak0H Ne 59-D3),

1.8.  Ha EIII'Y pasmewmarorcs cBenenus, npeaycMorpenssie [lonoxenueM o
denepanbHON TOCyAapCcTBEHHON MH(OpMaImoHHOM cucteme «DeepalnbHbIil peecTp
TrOCYAapCTBEHHBIX M  MYHHUIMMNAIBHBIX  YCIYr ((QYHKIHUNA)», YTBEPKICHHBIM
nocta”oByienueM lIpasutennctBa Poccutickoit deneparu ot 24 oktadps 2011 1. No
861.

Hoctyn x nHGOpMALIMK O CPOKAX U MOPAJKE MPEAOCTABICHUS MyHUIIUIAIbHON
YCIIYT'H OCYIIECTBIISIETCS] 0€3 BBIMOJHEHUS 3asBUTEIEM KaKUX-TUOO TpeOOBaHMIA, B
TOM uuciie 0e3 MCHOJb30BaHUsl MPOrPaMMHOI0 OOECHeUeHHs], YCTaHOBKAa KOTOPOTO
Ha TEXHUYECKHUE CpEJCTBA 3asBUTENA TPeOYyeT 3aKIIIOUEHMS JUIEH3UOHHOTO WIU
MHOTO  COMIAllleHHs C  MpaBooOyajzaTeiaeM  MpOrpaMMHOrO  oOecreueHus,
IPEAYyCMAaTPUBAIOIIETO B3WMAaHWE IUIAThl, PETUCTPALMIO WM  ABTOPHU3ALUIO
3asBUTEINS WIH NPEIOCTABICHUE UM NTEPCOHAIBHBIX TAHHBIX.

1.9. Ha odunmanpHOM caiite YIOJTHOMOYEHHOTO OpraHa, Ha CTEHJaxX B
MeCTax NpPEIOCTaBICHUS MYHULMIIAIBHON YCIYyTHM M YCIYT, KOTOPBIE SIBIISFOTCS
HEOOXOIUMBIMU U  00sA3aTeNbHBIMM  JUISI TPEJOCTaBICHUS TOCYJapCTBEHHOMN
MYHUILIMIIAJIBHOW YCIAYTH, U B MHOTO(PYHKIIMOHAJIBHOM IIEHTpE pa3MellaeTcs
clleyIolas CrpaBoyHasi HHPOpMaIus:

O MECTe HaXOXIeHUs U rpaduke padoThl YIOJIHOMOYEHHOTO OpraHa U €ro
CTPYKTYPHBIX MOJPAa3IeIICHUI, OTBETCTBEHHBIX 3a MPENOCTABICHUE MYHULUIIAIILHON
YCIIYTH, a TAK)K€ MHOTO(PYHKIIMOHAIBHBIX LIECHTPOB;
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CIpaBOYHbIE TeNne(OHBl CTPYKTYPHBIX MOApA3ACICHU Y TOJIHOMOYEHHOIO
OpraHa, OTBETCTBEHHBIX 3a MPEIOCTABICHHE MYHULIMNAIBHON YCIYTd, B TOM YHCIIE
HoMep TenedoHa-aBTouHpopmaTopa (Ipy HAJTUYIUH);

aapec opUIMATIBLHOTO caiiTa, a TaKKe BJICKTPOHHOW MOYThl M (Win) (OpMbI
oOpaTHOM CBsI3U YTIOJIHOMOYEHHOT0 opraHa B cetu «HTepHEeT».

1.10. B 3amax oxugaHus YTOJHOMOYEHHOTO OpraHa pa3MellaroTCs
HOPMATUBHBIE IIPABOBBIE AKTHI, PETYJIUPYIOMIME TMOPANOK MPEAOCTABICHUS
MYHULIMNAIBHON YCIYTH, B TOM YKCJIe AJIMUHUCTPATUBHBINA PETJIaMEHT, KOTOPbIE MO
TpeOOBaHUIO 3asIBUTENS MPEIOCTABISIOTCSA €My JUISl O3HAKOMIICHHSI.

1.11. Pa3memenne nHGOPMAMH O MOPSAKE MPEAOCTABICHNUS] MyHHUITUTATBHON
yCIyTd Ha WH(OOPMAITMOHHBIX CTEHJAX B IOMEMICHMH MHOTO(YHKIIMOHATBHOTO
LIEHTPa OCYIIECTBJISAETCSA B COOTBETCTBHM C COIJIALICHUEM, 3aKJIIOUYECHHBIM MEXKIY
MHOTO(QYHKIIMOHAJILHBIM [IEHTPOM U YTIOJTHOMOYEHHBIM OpPraHOM C yYETOM
TpeOOBaHM K  WMH(DOPMUPOBAHUIO,  YCTAHOBIECHHBIX  AJIMHHUCTPATHBHBIM
pErIaMeHTOM.

1.12. Nudopmaruss o xojae paccMOTpPEeHHs 3asiBICHUS O MPEAOCTaBICHUU
MYHULMNAIBHON YCIYTH U O pe3yJbTaTax MPEeAOCTABICHUS MYHUIIUIAIbLHON YCIyTH
MOKET OBITh TOJIyueHa 3asiBUTENEM (€ro MpejcTaBUTENIeM) B JIMYHOM KaOWMHETE Ha
EIII'Y, a Takke B  COOTBETCTBYKIOLIEM CTPYKTYPHOM  IIOApPa3JICIICHUU
VY0THOMOUYEHHOTO oOpraHa mOpu oOpailleHuu 3asBUTENs] JIMYHO, MO TeJeoHy,
ITOCPEACTBOM AJIEKTPOHHOM TOYTHI.

IL CraHaapTt npeaocTaB/ieHUsi MyHMIMIIAJIBHON yCJIyTrd
HanMeHoBaHUe MYHHIIUIIAJIBHOM YCJIYTH

2.1. MynumunaneHas yciyra «Opranusanys OTAbIXa U O340POBJIEHUS NETEU
B KAHUKYJISIPHOE BPEMSD.

HaunmeHoBaHHe OpraHa MeCTHOIO CaMOYIIPABJICHUS,
MPeI0CTABIAKIIECT0 MyYHHIUNIAJIBbHYI0 YCJIYTY

2.2. MynununanpHas yciyra IPeIoCTaBIIAeTCS Y IOJHOMOYEHHBIM
OpraHoM

agMUHHCTpanuern  YecMEHCKOro  MyHHLMIAIBHOTO  pailioHa B JIKIE
YIOIIHOMOYEHHOTO  opraHa -  YmpaBlieHue o00pa3oBaHusi  aJIMHUHHCTpPALUU
YecMEeHCKOTO MYHUIMITAJIBHOTO palioHa MPU OpraHW3alyy JTHEBHBIX U 3arOPOIHBIX
dbopm oTabIXa.

2.3. B npenocraBieHuy MyHULIIMNIAIBHON YCIyTH IPUHUMAIOT YYaCTHE:

- Ynopasienue o0Opa3oBaHMs aAMUHUCTpALMK YECMEHCKOTO MYHUIHMIAIBLHOTO
paioHa,

- MynununaneHeie 0011€00pa3oBaTeibHble OpraHU3alluy, MOABEIOMCTBEHHBIC
VYopasinenuto 00pa3oBaHUA  aJAMUHUCTpanud YecMEHCKOro MYHUIUIAIBHOIO
paiioHa,

- TepputopuanbHblii OTAECT MHOTO(PYHKIIMOHAIBHOTO IMEHTpa B UecMeHCKOM
MyHULIMIAJIBHOM paliOHE TMpPU HAIWYMAHM COIVIAIIEHUS O B3aUMMOJCUCTBHUH,
3aKJIFOUEHHOT O MEXKY MyHununaibHeIM OIOKETHBIM YUPEKICHUEM
"MHOropyHKIIMOHAJIHBI ~ [IEHTp  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
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MYHULIUNAIBHBIX YCIYyr YECMEHCKOTO MYHHUIMIAIBLHOTO paiioHa YensOuHCKOM
obnactu" U agMUHKCTparelt YeCMEHCKOTr0 MyHUITMITAIBHOTO paiioHa,

- denepanbHas rocyaapcTBeHHas nHGopMalMoHHas cuctema "EnuHbiii mopran
rOCyIapCTBEHHBIX U MyHUIIMIIAJTBHBIX YCIyT".

[Ipu mpenocTaBiICHUM MYHUIUNAIBLHOW YCIYrd YTOJHOMOYEHHBIM OpraH
B3aUMOJICHCTBYET C:

1) MunncrepcTBoM 00pazoBaHus U Hayku YenssOMHCKoM 00IacTH,

2) I'bY3 «Paitonnas 6onbHuIIa . YUecmay,

3) TepputopuanbHbiii 0TAEN YpaBiaeHus PocriorpeOnaazopa o Yenssouuckoi

obmactu B Topoae Tpowuuke, ropome IOxuoypanbcke, ropoae Ilmacre,
TpouikoM, OkTa0pbckoM, HecCMEHCKOM U Y BEJILCKOM palioHax,

4) OMB/] Poccun no YecMeHCKOMY palioHy.

2.4. Ilpu npenocTaBI€HUM MYHULUIIAIBHON YCIyTH Y IOJHOMOYEHHOMY OpraHy
3amnperniaeTcss TpeOoBaTh OT 3asBUTENS OCYIIECTBICHUS JACHCTBHM, B TOM YHCIIEC
COTJIACOBAHMH, HEOOXOUMBIX JJISI TTOJTYUYSHUsS] MyHUIIUITAIBHOW YCIIYTH U CBSI3aHHBIX
C oOpailleHHeM B MHBIE TOCYAapCTBEHHBIC OpraHbl U OPTaHU3AIMH, 33 UCKIIOYECHUEM
MOJYYEHUS] yCIIYI, BKJIIOYEHHBIX B TMEPEUYCHb YCIYr, KOTOPBIE SIBISIOTCA
HEOOXOAMMBIMU U 00S3aTEIBHBIMHU JIJIS1 IPEIOCTABICHUS MYHUITUTIAIBHON YCIIYTH.

Onucanue pe3yabTarTa MpeaocTaBJIeHUus MYHUIUIAJIBHON yCIyru

2.5. Pe3ynbpTaToOM NpEgOCTABICHHUS] MYHULIUITAIBHON YCITYTU SBJISETCS:

2.5.1. PemeHue O MNpeAoOCTaBICHHMH MYHULMIAIBHON yciIyrd 1o ¢Gopme
cornmacHO [Ipunoxenuto Ne 1 k HacrosmeMy AIMUHHCTPATUBHOMY PETJIAMEHTY, B
TOM YHCJI€ B 3JIEKTPOHHOU (popMe B NTUUHBIA KaOMHET 3asBUTENS, B ClIydyae MOAAun
3asBneHus uyepes EIINTY.

2.52. Pemenwe o TmpeAOCTaBIEHWM MYHUIMIAIBLHON Yycayru 1o ¢dopme
cornacHo IIpunoxenutro Ne 2 k HacrosuiemMy AJIMUHHCTPAaTUBHOMY PEIVIAMEHTY, B
TOM YHUCJIE€ B 3JIEKTPOHHOU (hopMe B NTUUHBIN KaOMHET 3asBUTENs, B Cly4yae Mojadu
3asBieHus uepes EINTY.

Cpoxk npeaocraBieHus] MyHUIIUNIAJIbHOM YCJIYTH, B TOM YHCJIE ¢ y4€TOM
HE00X0AMMOCTH O0paleH!sI B OPraHU3ALMH, YYACTBYIOLIME B NIPEI0CTABJICHUMN
MYHHUIMIAJIBHOH YCJIYTH, CPOK MPUOCTAHOBJICHHS NPEAOCTABJICHUS
MYHUIMIIAJIBbHOH YCJIYIH, CPOK BbIIa4H (HANIPABJICHUS) JOKYMEHTOB,
SIBJISIIOLLIUXCS Pe3YJIbTATOM
NPeI0CTABJCHUS MYHUIMIIAJIBbHOU yCJIYIH

2.6. 3asaBieHus 0 IPEAOCTABIECHUN yCIyTH paccMaTpUBaKOTCS
YTIOTHOMOYEHHBIM
OpraHoM B CpOK He Ooiiee 15 paGoumx JaHEW cO AHS WX TMOJYy4YECHHUsS, B TEUCHUE
KOTOPOTrO:

perucTpupyeTcsi 3anpoc 3asgBUTENSI O MPEAOCTABICHUUM MYHULMNAIBHOU
YCIYTH;
3aIpoC PacCMaTPUBAETCS OPTAHU3ALMSIMU, YYACTBYIOIIMMH B IPEAOCTABICHUN
MYHHIUITAIBHON YCIIYTH;
MPUHUMAETCS PEIICHUE O MPEIOCTaBICHUH JTHO0 00 0TKa3e B MPEIOCTaBICHUHN
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MYHULUNAIBHON YCITYTH.

CocraB, MOCIENOBATENbHOCTh W CPOKHM BBIINOJHEHHUS aJIMHUHUCTPATUBHBIX
npouenyp (AeicTBUi) Npu NPeAOCTaBICHUA MYHULIUNIAILHON YCIYyTH YCTAaHOBJICHBI B
[IpunoxxeHuu 5 K HacTOALIEMY AJIMHUHUCTPATUBHOMY PETJIAMEHTY.

B cpok, He npeBblnatonuii 15 pabounx qHEH co IHS perucTpaiuu 3asBIeHUs
U JIOKYMEHTOB, HEOOXOJMMBIX JJIsi TPEIOCTaBICHUS MYHHUIMIAIbHONW YCIYTH,
YTOJIHOMOYECHHBIA OpPraH HampaBisieT 3asBUTENI0 CIOCOOOM yKa3aHHOM B
3asBJICHUU, OJIMH W3 PE3YyJIbTAaTOB, YKa3aHHBIX B IYHKTE 2.5 AJMHHUCTPATHBHOIO
periameHTa.

HopmaTnBHBIE NPaBOBbIE AKThI, PeryJIMpPYIOIIHe PeI0CTABIEHUE
MYHUIUNAJIbHON YCIyTH

2.7.1lepeuenpb HOPMAaTUBHBIX IIPaBOBBIX aKTOB, PETrYIUPYIOLIUX
PEAOCTABICHUE
MYHUIIUIIAJIBHON YCIIYTHU (C yKa3aHUEM UX PEKBU3UTOB U UCTOUYHHUKOB O(QUIIUAIBHOIO
onyOJuKOBaHus), B (eaepaqbHOM TOCYJapCTBEHHONM HH(GOPMALMOHHOM CHUCTEME
«DenepanbHbI peecTp roCyAapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIyT (PYyHKUUN)» U
Ha EIIT'Y:

Konctutynus Poccuniickon ®@enepanum,

®enepanbubiii 3akoH 0T 06.10.2003 r. Ne 131-®3 «O6 oOmux HpUHIMIAX
OpraHu3alMi MECTHOTO caMoyIipaBieHus B Pocculickon @enepaumy,

®enepanbHbii 3ak0H 0T 27.07.2006 1. Ne 152-03 "O nepcoHAIBHBIX JaHHBIX ',

@epnepanbHbiii 3ak0H 0T 02.05.2006 1. Ne 59-®@3 "O mnopsiake paccMOTpeHUs
oOpamienuii rpaxknan Poccutickoii ®deneparun”,

®enepanbubiii 3akoH oT 29.12.2012 1. No 273-®3 «OO0 o0pa3oBaHuU B
Pocculickon ®@enepanumy,

OenepanpHbiii 3akoH oT 27 wmrons 2010 r. Ne210-d3 «O6 opranuzanuu
NPENOCTABIECHUSI TOCYJApPCTBEHHBIX WM MYHHULMIAIBHBIX yciayr» (mamee -
®denepanbHbiii 3akoH Ne 210-D3);

®enepanbHblil 3ak0H OT 24 utons 1998 r. No 124-D3 «O6 0CHOBHBIX TapaHTHSIX
npaB pedeHka B Poccuiickoit deneparuny;

YcraB UecMEHCKOr0 MyHHITMTIAJIBHOTO palioHa,

VY cTaBbl MyHHIIMIIAIBHBIX 00PAa30BaTENbHBIX YUPEXKICHUM,

HACTOSAINNA AIMUHUCTPATUBHBIN PETIIAMEHT.

HcuepnbiBaroniuii nepevyeHb J0KYMEHTOB U CBeIeHH i, He00X0AUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU NIPABOBBIMHU AKTAMM JJIf NPEAOCTABJICHUS
MYHHUIMNAJIbHOH YCJIYTH U YCJIYT, KOTOPbIE SABJIAKTCA HEOOX0AUMbIMH U
00513aTeIbHBIMM JIJI51 PEAOCTABJICHUSI MYHUIIUNAJIBHON YCJIYTH, MOAJIEKAINX
NMpeACTABJICHUIO 3asiBUTEJIEM, CIIOCO0ObI UX MOJYYeHUS 3asiBUTEIeM, B TOM YHCJIe
B JJIEKTPOHHOH (popMe, NOPAAOK UX MPeACTABICHUS

2.8.1. [Ins mosydeHHs MyHHIIMIIAIIBHOM YCITyTH 3asiBUTEIb MIPEACTABIISIET:
2.8.2. 3asBIIEHHE O TMPEJOCTABJICHUH MYHUIUIAIBLHON YCIyru 1o ¢opme,
corsacHo IIpunoxxenuro Ne 3 K HacTosAmEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.
B cnyuae HanpaBienus 3agBieHuss nocpeactsom  EINIY  (PIITY)
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dbopMHpoBaHHE  3asABJIICHUS] ~ OCYUIECTBISIETCS  MOCPEACTBOM  3alOJHEHUS
uHtepakTuBHOU ¢dopmel Ha EIIT'Y (PIITY) 6e3 HE0OXOIUMOCTH AOMOJHUTEIBHON
MO/Ia4uM 3asiBJICHUS B KaKOU-TnO0 UHOM (hopme.

B 3asBneHum Takke yKa3blBaeTCd OJMH U3  CIEAYIOIIMX CIOCOOOB
HaIpaBJIeHUs pe3yJibTaTa MPeA0CTaBICHUS MyHUIIUTIATBHON YCITYTH:

B (hopMe 3JEeKTPOHHOr0 JOKyMeHTa B JnyHOM Kabuuete Ha EI'Y (PIITY);
JIOTIOIHUTENBHO Ha OyMa)XHOM HOCUTENE B BHJAE PACIEYaTaHHOTO SK3eMIULIpa
AJIEKTPOHHOTO JOKyMEHTa B YIIOJTHOMOYEHHOM OpraHe, MHOTO()YHKITMOHAIBEHOM
LEHTPE;

Ha OyMa)>KHOM HOCHUTENE B Y IOJIHOMOYEHHOM OpraHe, MHOTO(QYHKITHOHATILHOM
HeHTpe (yKa3pIBaeTCsi B CiIy4yae, €ClIH pe3yibTaT, COINIACHO HOPMATHBHOMY
MIPaBOBOMY aKTY, BBIIACTCS HCKITIOYUTEIHHO HA OYMa)KHOM WJIM HHOM HOCHUTEIIE).

2.8.3. JIOKyMEHT, y10CTOBEPAIONIUN TUYHOCTh 3asIBUTEIISL, IPEICTABUTES.

B ciyuyae HanpasieHus 3asBieHuss nocpencrsoM EINY  cBenenus wus
JIOKyMEHTa, YJOCTOBEPAIONIET0 JMYHOCTh  3asBUTENS, (OPMHUPYIOTCS  TMpU
MOATBEPKJICHUU Y4YeTHOW 3amucu B EnuHoil cucreme uACHTHGUKALMK U
ayrentudukanuu (mamee - ECHA) u3 cocraBa COOTBETCTBYIOIIMX JaHHBIX
yKa3aHHOM y4eTHOM 3alUCU U MOTYT OBITh IIPOBEPEHBI MMyTEM HAIPABJICHMSI 3aIpoca
C HMCHOJIb30BAHUEM CHCTEMBI MEXXBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O B3aWMOJICHCTBUSI.
Craryc y4eTHO# 3anucu nokeH ObiTh «IloaTBepKICHHAS Y.

B ciuywae ecnu 3asBieHHE TOJAETCA MPEICTABUTENIEM, JTOMOJHUTEIBHO
NPEAOCTABISACTCS JTOKYMEHT, TMOJTBEPKIAIOMIMN TMOJHOMOYMS TPEACTaBUTEIS
JICUCTBOBATh OT UMEHH 3aABUTECIIS.

2.9. 3agBieHHs M NpWIaracMble TOKYMEHTHI, YKa3aHHbIE B IyHKTax 2.8.1 u
2.8.2
HACTOAIIET0 AJIMUHUCTPATUBHOTO pErjiaMeHTa, HampaBisioTcs (MOJaroTcs) B
YNOJIHOMOYEHHBIN OPraH:

1) mocpeacTBOM JUYHOTO OOpaIlCHHMS;

2) TIOYTOBBIM OTIIPABJICHUEM;

3) B 2JIeKTpOHHOH (dopme myTeM 3amoyiHeHus (OpMBI 3ampoca 4depes
nuyHbli kabunet Ha EINT'Y (PIITY).

HcuepnbiBaouuii nepevyeHb J0KYMEHTOB U CBeeHHMI, HE00X0AMMBbIX
B COOTBETCTBHM C HOPMATHBHBIMHU NPABOBbIMH AKTAMM VISl NMPEAOCTABJICHHUSA
MYHUIMIAJIBHOH  YCJYIH, KOTOpPble  HAXOAATCH B  PACHOPSKeHHHU
roCyIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CAaMOYIIPAaBJCHUS M MHBIX
OPraHoB, YYAaCTBYWIIMX B I[PeIOCTABJICHUH TOCYAAPCTBEHHbIX  WJIH
MYHUIHMIAJIBHBIX YCJIYT

2.10. IlepeueHb [OKYMEHTOB, TMOJATBEPXKAAIOMIMX TMPaBO 3asBUTENA Ha
MOJIy4YeHHE YCIyTH, B TOM 4YHCJIE NPUHAICKHOCTh peOeHKa K KaTeropusim,
ONPEAECICHHBIM B ITyHKTE 1.2. HACTOAIIET0 AJAMUHUCTPATUBHOTO PETJIaMEHTA:

JIOKYMEHT, TOATBEpKAaromuii o0ydeHue pebeHka B 0011e00pa3oBaTeIbHOM
OpraHu3allvy;

JIOKYMEHT, TOJATBEPKIAIOIINE HAXO0XKIeHNE PeOCHKA HA y4eTe B KOMUCCUSIX TIO
JeJIaM HECOBEPIIIEHHOJIETHUX U 3aIUTE UX ITPAaB;

JIOKyMEHT, TOATBEPXKIAIONIME  HaxXOXJAeHHWe peOdeHKka Ha  ydeTe B
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IOJPA3ACIICHUAXIIO JIeJIaM HECOBEPILIEHHOJIETHUX TEPPUTOPUANIBHBIX opranoB MB/I.

JIOKYMEHT, IMOATBEPKAAIOIIUN CTATyC MHOI'OJETHON CEMBbH;

CBUJIETEIIBCTBO O CMEPTU OJJTHOI'O U3 POJIUTEIIEH;

YAOCTOBEPEHUS, NUIUIOMBI, TPaAaMOThl U IPYrUe JTOKYMEHTBI, IIOATBEPKIAOIINE
JOCTHKEHUSI peOCHKa, MOJy4YeHHBbIE 3a TeKylui ydeOHbidt roxa. Ilpu Hamuuuu
KOMaH/JIHOTO JOCTHXXEHHS K KONUSAM JIOKYMEHTOB, MOATBEPKIAAOLIMX HOCTHUKEHHUE,
IIPUJIATA€TCS CIHACOK JIETCKOIO0 TBOPYECKOTO KOJJIEKTHBA, CIIOPTUBHOW KOMAaHIbI U
T.IL;

YAOCTOBEpPEHUE BeTepaHa OOEBBIX JICHCTBUIA.

2.11. [Ipu mpenocraBneHun MYHULIUNIAIBHOM  YCIYTM  3aIperiaeTcs
TpeOOBaTh OT 3asBUTEJIS:

2.11.1. [IpencraBiaenuss JOKYMEHTOB M WH(GOpPMAIMU WU OCYIIECTBICHUS
JNEWCTBUM, TMPEICTABICHUE WM OCYLIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU IIPABOBBIMU AKTAMU, PETYJIUPYIOLIMMHU OTHOLIEHHUS, BO3HUKAIOIIUE B
CBSI3U C IIPEAOCTABJICHUEM MYHULIMIIAJIBHOU YCIIYTH.

2.11.2. [IpencraBnenust JOKYMEHTOB W WH(OpManuu, KOTOpble B
COOTBETCTBMM C HOPMAaTMBHBIMU INpaBOBbIMU akTamMu Poccuiickon denepauyu u
YensOuHckol 00acTH, MYHHULMIAIbHBIMA IPABOBBIMU akTaMH UYecMEHCKOro
MYHULIMIIAJIBHOIO PaliOHa HAXOJATCA B PACIIOPSKEHUH OPraHOB, IPEIOCTABIIAIOLINX
MYHULMNAIBHYI0  YCIYTy, TOCYHApCTBEHHBIX OpPraHOB, OPTraHOB MECTHOIO
camMoympaBiieHuss W (WiIM) TOABEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHam u
OpraHaM  MECTHOIO  CaMOYNpABJIEHUS  OpPraHM3alHi,  y4YacCTBYIOIIUX B
IIPEAOCTABICHUNA MYHUIUITAJIBHBIX YCIIYT, 32 UCKIOUEHUEM JOKYMEHTOB, YKa3aHHBIX
B yactu 6 crateu 7 PenepanbHoro 3akoHa Ne 210-D3.

2.11.3.  IlpencraBneHuss HOKYMEHTOB M HWH(pOpMAalUu, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAJIMCH IIPU MEPBOHAYAIBHOM OTKa3€ B IIPUEME
JIOKYMEHTOB, HEOOXOAUMBIX JJIsi MIPEIOCTABICHNUS MYHULMIIAIBHON yCIyru, J1u00 B
IIPEAOCTABICHNN MYHUIIMIIAJIBHOMN YCIIYTH, 32 HCKIIOUYEHUEM CIIEAYIOIIMX CIIy4acB:

U3MEHEHUE TpeOOBaHWN HOPMATHBHBIX IPaBOBBIX AaKTOB, KaCaOLIUXCS
IIPEOCTABICHNU MYHULMNAIBHOM yCIYI'H, II0CI€ IEPBOHAYAJIBHOM IIOJA4U
3asBJICHHUs O NIPEJOCTaBICHUA MYHUIUITIAJIBLHON YCIIYTH;

HaJIMYUe OMMOOK B 3asIBICHUU O MPEJOCTaBICHUM MYHHUIUMIAIBLHOM yCIyru U
JNOKYMEHTaX, IMOAAHHBIX 3asBUTEIEM IIOCJIE IEPBOHAYAIBHOIO OTKa3a B NpPHEME
JTIOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHUSI MYHULIMIIAIILHON YCIYTH, JU00 B
IIPEAOCTABJIEHNA MYHHULMNAIBHON YCIYTM M HE BKIIOYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

UCTEYEHUE CpOKa ACHCTBUS JOKYMEHTOB WJIM M3MEHEHHE HMH(OpMaluu mociie
NEPBOHAYAJILHOTO  OTKa3a B  NpHUEME  JOKYMEHTOB, HEOOXOAUMBIX  JJIs
MPEIOCTABIECHUSI MYHULUIIAILHON YCIyTH, TM00 B MPEIOCTABICHUN MYHUIIMIATbHON
YCIIYTH;

BBISIBJICHHE  JOKYMEHTAJIbHO  MOATBEPXKACHHOTO  (pakta  (IPU3HAKOB)
OLIMOOYHOTIO WJIM MPOTHBOIIPABHOTO AecTBUs (0e31elCTBUSA) TOJKHOCTHOTO JUIIA
YHoJIHOMOYEHHOTO oOpraHa, CiyXaliero, pabOTHHKAa MHOTO(YHKIIMOHAIBHOIO
IIEHTpa, paOOTHUKA OpraHU3aIlMi, NperycCMOTpeHHOW dYacThio 1.1 cratem 16
@epnepanbHoro 3akoHa Ne 210-@3, npu mnepBOHAYaIbHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJI MPEAOCTABIECHUS MYHUIIUIIAIBHON YCIyru , MO0 B
MPEAOCTABIEHNA MYHULUIIAIIBHOW YCIYTH , O YEM B IUCBbMEHHOM BHUJE 3a NOAMHUCHIO
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PYKOBOAMTENS YTIOJJHOMOUYEHHOI'O OpraHa, PyKOBOJIUTENSI MHOTO(QYHKIIMOHAIBHOTO
LEHTpa MpU NEPBOHAYAIBLHOM OTKa3e B MpPHUEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS MYHUIMIIAIBHON YCIyru , JuU00 PYKOBOJWTENS OpraHU3alllH,
npeaycMoTpeHHo 4acteto 1.1 cratenm 16 ®enepanpHoro 3akona Ne 210-@3,
YBEJOMIIIETCSl 3asiBUTENb, a TaKKe MPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHbBIC
Heyn00CTRa.

I/IC‘leprIBaIOHIl/Iﬁ MmepeuICHb OCHOBaHHUM JId OTKa3a B IIpUEMeE
AOKYMEHTOB,
HGOﬁXOIII/IMle JJISL MPpEa0oCTaBJICHUSA MyHI/IIII/IHaJIbHOﬁ yYcayru

2.12. OcHOBaHUsIMH Il OTKa3a B MPUEME K PACCMOTPEHUIO JTOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHS MYHUIIUTIAIBHON YCIYTH, SBIISIOTCS:

2.12.1.  IlpeacrtaBieHHbIE B DJJIEKTPOHHON (opMe JIOKYMEHTBI, KOTOpbIC
MOAA0TCsl  3asfBUTEJNEM  BHE  PaMOK  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOIO
B3aMMOJICHUCTBUSA, COAEPKAT INOATBEPXKACHUSA, HAIMYME KOTOPBIX HE IIO3BOJISIET B
IOJIHOM 00bEME HCIHOJBb30BaTh HHGOPMALMIO W CBEACHMS, COJAEp)Kalluecs B
JIOKYMEHTAaX JJIs IIPEA0CTABJICHUS YCIIYTH.

2.12.2. [IpencraBieHHble JOKYMEHTBI COJIEPXAT HMCIPABICHUS TEKCTa, HE
3aBEpEHHBIE B TMOPSJAKE, YCTAHOBJICHHOM 3aKOHOJATEILCTBOM Poccuiickon
denepanum.

2.12.3.  3asgBiI€HHE MOJAHO JIMLIOM, HE UMEIOIIHUM ITOJTHOMOYHN NPEACTABIATH
WHTEPECHI 3asIBUTEIIA:

B Clly4ae NPEACTABICHUS 3asBJICHHUS B JJIEKTPOHHON (hopme, yCTaHOBIIEHUE
IIyTEM HAIpPaBJICHHUSA 3alpoca C HCIOJIb30BAHUEM CHCTEMBI MEKBEIOMCTBEHHOI'O
AIEKTPOHHOTO  B3aMMOJCHUCTBUS OTCYTCTBHE WJIM HECOOTBETCTBUE CBEICHHU
NOATBEPKIAAOIINI TOJITHOMOYHSI PEACTABIATH 3asIBUTENS;

B IIPEICTABJICHHOM 3asBJICHUU, OTCYTCTBYET JOKYMEHT, MOATBEPKIANOLIUN
IIOJIHOMOYHSI ITPEJCTABIATH 3asIBUTEIIS.

2.12.4.  llpeacrtaBineHHbIEe 3asBUTENIEM TOKYMEHTBI YTPATWIN CHIIy HA MOMEHT
oOpallieHusi 3a TMOJy4YeHHEM YCIyrd (JOKYMEHTBI, YIOCTOBEPSIOLIUE JUYHOCTD,
JIOKYMEHTBI, ITOATBEPKAAOIINE TOJITHOMOYHS IIPEICTABUTENS).

2.12.5. HemnonHoe 3amojHeHUE OO0s3aTeNbHBIX ToJIeM B (opme 3ampoca o
MPEA0CTaBICHUN YCIYTH (HEIOCTOBEPHOE, HEMPABUIILHOE).

2.12.6. Ilomaua 3asgBiIEHHUS O TMPENOCTABICHUM YCIYIM U JOKYMEHTOB,
HEOOXOAMMBIX JJI MPEAOCTABICHUS YCIYTd, B 3JEKTPOHHOU (popMme ¢ HapylieHueM
YCTaHOBJICHHBIX TPEOOBaHUM.

2.12.7.  3asBIeHHE NMOJAHO B OpraH rOCyJapCTBEHHOW BIACTH, OPTaH MECTHOIO
CaMOYIIpaBJICHUA WIA OpraHu3aluioo, B IIOJHOMOYHMSA KOTOPBIX HE BXOIUT
MPEAOCTABICHUE YCIYTH.

HUcyepnbiBaomuii nepeveHb OCHOBAHMM JJISI IPUOCTAHOBJICHHUS WJIM 0TKAa3a B
NPEeAOCTABJICHMY MYHUIUNIAJIBHOMN YCJIYI'H

2.13. OcHoBaHus U151 OTKa3a B MPEAOCTABICHUHA MYHHUIUIIATbHON YCIIYTH:

2.13.1. oTcyTCTBHE OCHOBAaHUMU ISl MIPENOCTABIECHUS MYHULUIIAJIBHON YCIYTH;

2.13.2. npencrapiieHne 3asiBUTEIEM HETOCTOBEPHBIX CBEICHUN U TOKYMEHTOB;
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2.13.3. orcyTcTBHE CBOOOJIHBIX MyTEBOK B JETCKHE YUPEKIEHHUS, B Mpeaesiax
CPEIICTB,
NPEIYyCMOTPEHHBIX HAa OpraHu3alio OTIbIXa W  O3/I0POBJICHMS JleTed B
KaHUKYJIIPHOE BPEMS B TEKYIIIEM TOAY.

IlepeyeHnb yciayr, KOTOpbIe SIBJASIOTCH HEOOXOAUMBbIMU U 00513aTEIbHBIMU J1JI51
NMPeI0CTABJIEHUS MYHUIMIIAJIbHOMN YCJIYTH , B TOM YHCJI€e CBEeHUS O JOKYMEHTe
(10kyMeHTAaXx), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHU3anUsIMU, YYACTBYOIIIUMH B

NpeIoCTABJIEHNHA MYHUIIUNIAJIBLHON YCJIYTH

2.14. Ycnyru, HeoOXoauMble W 00s3aTeNbHBIE I MPEAOCTaBICHUSA
MYHULUOATBHOW YCIYTH, OTCYTCTBYIOT.

IHopsinok, pa3Mep U OCHOBAHMS B3UMAHMS I'OCYAAPCTBEHHON MOLIUHBI
WJIM MHOM OIIATHI, B3MMAEMOM 32 NMPeA0CTABJICHNEe MYHUIIUNIAJIbLHON YCJIYTH

2.15. [IpenocTaBieHHe  MYHMIMIIAJBHOM  YCIYTM  OCYIIECTBISAETCS
OecIaTHoO.

IMopsok, pa3Mep M OCHOBAHUSI B3UMAHMS IJIATHI 32 IPeJ0CTABJIEHUE YCIYT,
KOTOpbI€ SIBJIAITCS HEOOXOAMMbIMH U 00513aTeJIbHBIMH ISl IPEI0CTABIECHUSA
MYHUIUNAJIbHON YCJIYTH , BKJIOYast MHGPOPMAIHIO 0 METOAUKE
pacuera pa3Mepa Takoil IJIaThbl

2.16. T'ocynmapcTBeHHass NONUIMHA W HWHbIE IUIATEXKU 3a MPEAOCTABICHUE
Yenyru ¢ rpaxnannia Poccuiickont @enepaiiuy HE B3UMAKOTCS.

MakcuMaJIbHBIN CPOK OKHUIAHUS B OUepeIH MPH Mogaue 3amnpoca o
NMPeA0CTABJIEHNY MYHUIIUNIAJIbHON YCJIYTd M MPH MOJyYEeHHH pe3yJbTaTra
NPeA0CTABJCHNS MYHULIMIIAJIBLHOU YCIAYTH

2.17. MaxkcuManbHblil CPOK OXKHAAHUA B OYEPEAM NpPU MOAAYe 3ampoca o
NPEIOCTABIIEHUM MYHULMMNAIBHOM YCIYrM M TpU MOJYyYEHUU pe3yJibTara
NPENIOCTAaBIECHUS MYHHMIMNAIBHOW YCIAYyrd B YTNOJHOMOYEHHOM OpraHe Wid
MHOTO()YHKIIMOHAJILHOM IIEHTPE COCTaBIsET He Oosee 15 MUHYT.

Cpox 1 mopAA0K perucTpanum 3anpoca 3asiBUTeIs1 0 MPeA0CTABICHUH
MYHHUIHMIAJIbHOH YCJIYTH, B TOM YHCJIE B JJIEeKTPOHHO# opme

2.18. Cpok peructpauuu 3asBJICHUSI O MPEAOCTABICHUU MYHUIUIAIBHON
YCIIYTH TIOJIJISKAT PETUCTPAIMK B YTIOJTHOMOUYEHHOM opraHe B TedeHue 1 pabouero
JTHS CO JHS TIONYYCHHUS 3asBICHUS W JOKYMEHTOB, HEOOXOJIWMBIX IS
MIPEIOCTABJIEHUS] MYHULIUIIAIBHOW YCIIYTH.

B cinywae HanmuuuMs OCHOBaHWM JJIi OTKa3a B TNIPUEME JOKYMEHTOB,
HEOOXOMMBIX JIJIs TIPEAOCTABICHUS MYHUIIUTIAIBLHON YCIYTH , YKa3aHHBIX B MTyHKTE
2.12 Hactosimiero AIMHHUCTPATUBHOTO PETJIAMEHTA, Y OJHOMOYEHHBIM OpraH HeE
MO3/JHEE CIEAYIOUIEr0 3a JHEM IIOCTYIUICHUS 3adBJICHHUS U JOKYMEHTOB,
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HEOOXOJMMBIX JIsi TPEAOCTABICHUS MYHULMIAIBHON ycinyru , pabodero s,
HarpapisieT 3asBUTENIO JIMOO €ro MpeICTaBUTENI0 pellleHHe 00 OTKa3e B IMpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JJI MPEIOCTaBICHUS MYHULUNAIBHON YCIyTH IO
dopme, npuBeaeHHoi B Ilpunoxkenun Ne 4 x HacTosmeMy AJIMHUHUCTPATUBHOMY
peryiaMeHTy.

TpeGoBanus K mnoMenieHUsIM, B KOTOPBIX NMPeIOCTABJISIETCS MYHUIIUTIATbHAS
yciayra

2.19. MecTOonoJIO)KEHUE  AAMUHUCTPATUBHBIX  3JaHUM, B  KOTOPBIX
OCYIIECTBIISIETCS  TPUEM  3asBICHUA M JOKYMEHTOB, HEOOXOIWMBIX  JIJIs
MPEIOCTABICHNUS] MYHUIIMIIAJIBHON  yCJIYyrd, a TakkKe BblJjaya pe3yJbTaTOB
MPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIyrH, JOJDKHO oOecrnedrBaTh yA0OCTBO IS
rpakJaH ¢ TOYKH 3pEHUS MEIIeXOAHON TOCTYIMHOCTH OT OCTAHOBOK OOIIIECTBEHHOIO
TpaHCcIopTa.

B ciyuae, eciim uMeeTcsi BO3MOKHOCTh OpraHU3aIliy CTOSTHKY (TTapKOBKH) BO3JIE
3MaHusl (CTPOEHUsA), B KOTOPOM pa3MEIICHO TOMEIIEHHWE TMpUeMa U BbIIAYU
JIOKYMEHTOB, OPTaHU30BBIBACTCS CTOSIHKA (IMMApKOBKA) JJIsl TUYHOTO aBTOMOOMIIBHOTO
TpaHCIIOpPTa 3asBUTENCH. 3a I0JIb30BaHHE CTOSHKOW (MapKOBKOM) C 3asBUTENICH
1Jj1aTa HE B3UMAETCA.

Jnsg mapkoOBKM CHEIUAIBHBIX aBTOTPAHCHOPTHBIX CPEJICTB HWHBAJIUIOB Ha
cTosiHKe (mapkoBKe) Bbijesercs He MeHee 10% MecT (HO He MEHee OJHOTO MECTa)
JU1s1 O€CTUTATHOM MAapKOBKHM TPAHCIIOPTHBIX CPEACTB, YIpaBisieMblX HHBaIuaAamu I, 11
rpynn, a Takke wuHBanugamu Il rpynmel B mOpSAKE, YCTaHOBJICHHOM
[IpaButenbcTBOM Poccuiickoin denepanuy, 1 TPaHCIIOPTHBIX CPENICTB, IIEPEBO3SAIINX
TaKUX UHBAJIMOB U (MJIN) 1€TeH-UHBAIUIOB.

B nensix obecniedeHus: OeCrpensaTCTBEHHOIO JOCTyMa 3asBUTEIEH, B TOM UUCIIe
MEPEIBUTAIONIMXCA HAa WHBAIMAHBIX KOJACKAX, BXOJ B 3/JaHME W TMOMEUICHHS, B
KOTOPBIX MPEIOCTABIISIETCS MYHUIUIIANbHAS yCiIyra, OOOpYIyHOTCS TaHyCaMH,
MOPYYHSMH, TaKTWIHHBIMU (KOHTPACTHBIMM) MPEAYNPEKIAIOMMUMHU SJIEMEHTAMH,
WHBIMU  CICHMAIBHBIMU  MPUCTOCOOJEHUSIMH,  IO3BOJISIONMIUMU  OOECIEUUTh
OCCIIPENATCTBEHHBIN JIOCTYI M TIEPEABIKCHHE WHBAJIUIAOB, B COOTBETCTBUH C
3aKOHOJATENLCTBOM Poccutickon denepanu 0 COMAIBHON 3aIUTE HHBAIUIOB.

IleHTpanbHBIE BXOJ B 37aHHE YIOJHOMOYEHHOTO OpraHa JIOJDKEH OBITh
o0opyaoBaH HHGOPMAIIMOHHON TaOJIMYKOH (BBIBECKOH), coaepskaiei nHhopMaIuio:

HaMMEHOBAHUE;

MECTOHAXO0XJICHUE U FOPUINYECKUAN aJpec;

pPEXUM pabOTHI;

rpaduk npuema;

HOMepa TeaedOHOB JIJIsl CITPABOK.

[TomenieHusi, B KOTOPBIX MPEIOCTABISECTCS MYyHUIIMNAIbHAS YCIyra, HOJLKHBI
COOTBETCTBOBATh CAHUTAPHO-3MHUACMUOJIOTUYECKUM MPABUIIAM U HOPMATHUBAM.

[TomenieHus, B  KOTOPBIX MPEIOCTABISAECTCS  MYHHUIMIIAJIbHASA  yCIyra,
OCHAIAOTCSL:

IIPOTHUBONOXKAPHOM CUCTEMOU U CPEICTBAMMU MTOKAPOTYIIEHHUS;

CUCTEMOM OIMOBEILCHHSI O BO3HUKHOBEHHH YPE3BbIYAITHON CUTYyaIUU;

CpelICTBAaMU OKa3aHUs MEPBOU MEIUIIMHCKOW MTOMOIIIH;
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TyaJ€THBIMU KOMHATaMU JUIsl HOCETUTENEM.

3an oxugaHus 3asBUTENEH 00OPYIyeTCsl CTYJbSIMH, CKaMbsIMH, KOJUYECTBO
KOTOPBIX OMpEeNeNsieTcss UCXOAS U3 (GaKTUUECKOW Harpy3Ku U BO3MOKHOCTEH ISl UX
pa3MelleHus B MOMEIIEHUH, a TaKxke MHHOPMAIIMOHHBIMU CTEHIAMH.

TekcTbl MaTepuaioB, pa3MENIeHHbIX Ha HTHGOPMAIIMOHHOM CTEH/IE, NeYaTaloTCs
yAOOHBIM JUIsi yTeHUs mpudToM, 0€3 HCHpaBJICHHM, C BbIJEICHHEM Haubolee
BKHBIX MECT MOTYKUPHBIM MIPHPTOM.

MecTta s 3amoiHEHUs 3adBICHUN OOOPYIYIOTCS CTYNbSIMH, CTOJaMH
(cToitkamu), O1aHKaMH 3asIBJICHHUA, TUCbMEHHBIMU MPUHAICKHOCTIMHU.

Mecta mpuema 3asBUTEnell 000pYAyIOTCS HH(DOPMALMOHHBIMU TaOJIHMYKAMH
(BBIBECKAMHU ) C YKa3aHUEM:

HOMEpa KaOMHETa 1 HAMMEHOBaHUS OT/IENa;

dbamunuu, MUMEHM U oOT4yecTBa (TOCIENHEEe - MPU HAJU4YWHU), JOKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IPUEM TOKYMEHTOB;

rpaduka npuema 3asiBUTENCH.

Pabouee MecTo Kax/10ro OTBETCTBEHHOIO JIMIA 3a IPUEM JIOKYMEHTOB, JTOJIKHO
ObITh 00OPYJOBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOYKHOCTBIO JOCTyHa K
HEOOXOAUMBIM HH(POPMAIIMOHHBIM 0a3aM JaHHBIX, I[I€YATAIOIIUM YCTPOHWCTBOM
(MIpUHTEPOM) U KOMUPYIOIIUM YCTPOHCTBOM.

JIuo, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, JODKHO HMETh HACTOJIbHYIO
TaOJIUYKy C yKa3zaHUEeM (paMuiuu, UMEHHU, OTYecTBa (MOCIEAHEE - IPU HAIMYUM) U
JOJIKHOCTH.

[Ipu npenocTaBiaeHUM MYHUIIMIIAIIBHON YCIYTH UHBAIKUIaM 00€CTIeUnBatOTCA:

BO3MOXXHOCTh O€CIIPENSATCTBEHHOTO JOCTYMAa K 00BEKTY (3/1aHUI0, TOMEIIEHUIO),
B KOTOPOM IPEAOCTABISAETCA MyHULIMIIATIbHAS YCIIYTa;

BO3MOYKHOCTh CAMOCTOSITEIBHOTO MEPEABUKEHUS MO TEPPUTOPUHU, HA KOTOPOU
PACIIOJIOKEHBI 31aHUSI U TIOMEILIEHHS], B KOTOPBIX MPEAOCTABISECTCS MYHHUIUIIATIbHAS
yCllyra, a TaKKe BX0J1a B TAKWE 0OBbEKTHI U BBIXOJ/IA U3 HUX, MIOCAJKHA B TPAHCTIOPTHOE
CPEIICTBO U BBICAJIKU U3 HErO, B TOM YHCJIE C UCIIOJIb30BaHUE KPECIIa- KOJISICKH;

COINPOBOX/ICHUE WHBAJIUAOB, HMEIOIIUX CTOMKHWE paccTpoilcTBa (PYHKIUH
3pEHUS U CAMOCTOSITENIBHOTO MEPEABUKECHUS;

HaJJIeKaIee pasMelieHne OoOOpyJoBaHUS W HoOcUTeled uHbOpMaIUH,
HEOOXOAUMBIX sl 0OecredyeHnst OeCpensITCTBEHHOr0 JOCTYIa MHBAIM/IOB 3aHUsIM
U TIOMEIICHHUSIM, B KOTOPBIX MPEAOCTaBIAECTCS MYHUIMNAIbHAs YyCiayra, M K
MYHHUIIUTIATBHOM YCIIyTe C Y4ETOM OIPAaHUYEHUIN UX KU3HEACSITEIIbHOCTH;

nyOJIMpOBaHUE HEOOXOIMMOM JUIsi WMHBAJIUIOB 3BYKOBOM U 3pUTEIbHOMU
uH(popMaluu, a TaKKe HAANUCEH, 3HAKOB M HMHOW TEKCTOBOM W rpaduyeckoi
uH(pOpMaIMU 3HaKaMU, BBINOJTHEHHBIMU pebe(HO-TOUeYHBbIM HipudToM bpaiins;

JIOMYCK CYp/0 MepeBOAUMKa U TUPIOCYPIO MEPEBOTUNKA;

JIOTYCK COOAaKU-IPOBOJHUKA MPHU HAIMYUM JOKYMEHTA, MOATBEPXKIAIOIIETO ee
cnenuanbHoe oOydeHue, Ha OOBEKTHl (37aHMS, TMOMEIIEHUsA), B KOTOPBIX
MPEAOCTABISIOTCS MyHULIMTIAIbHASL YCITIYTH;

OKa3aHWE WHBaJMJaM TIOMOIIM B TMPEOJOJICHUU OapbepoB, MEIIAIOIINX
MOJIYYEHUI0 UMHU TOCYJAPCTBEHHBIX M MYHUIUITAIBHBIX YCIYI HapaBHE C APYTUMU
JULAMH.
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Iloka3aTesi JOCTYNTHOCTH H KAa4eCTBA MYHUIIUNIAJTbHOH YCJIYTH

2.20.  OcHOBHBIMH MOKa3aTesIMH JOCTYITHOCTH IPEAOCTABJICHUS
MYHULIUNAIBHON YCITYTH SIBIISIFOTCSA:

HaJIM4ME TMOJTHOW W TOHSATHOM HMH(pOpMalUU O TOPSIKE, CpPOKax M XOJie
IPEIOCTABICHUS MYHULUIIATBHOM YCIIYTH B UH(pOPMaLIMOHHO-
TEJIEKOMMYHUKALIMOHHBIX CETSAX OOIIero IMoyb30BaHUS (B TOM 4YHCIE B CETU
«MHTEpHETY), CpeACTBaX MACCOBOM MH(OpMAIUY;

BO3MOYKHOCTh TIOJIy4EHHSI 3asBUTEJIEM YBEIOMIICHHH O MPEJOCTABICHUH
MyHULIMNaIbHOU ycinyru ¢ nomoueto EITY (PIITY);

BO3MOXKHOCTh ~ TOJMy4eHHs  WHPOpMAMd O  XOJA€  MPEAOCTaBICHUA
MYHUIIUINIAJBHOW YCIYTH, B TOM YHCIE C HCIOIb30BAaHHEM HH(DPOPMAIIHOHHO--
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.21.  OCHOBHBIMM NOKA3aTEJIIMU KauyeCTBa MPEIOCTABICHUS MyHULUIIAIIBHON
YCIIYTH SIBIISIFOTCSL:

CBOEBPEMEHHOCTh IPEIOCTABICHUS MYHULIUIIAJIBHON YCIyTH B COOTBETCTBUU CO
CTaHJApTOM €€ MPEAOCTABIICHUs], YCTAHOBICHHBIM HACTOSIIUM AJIMUHHACTPATUBHBIM
pErIaMeHTOM;

MUHUMAJIBHO BO3MOXHO€ KOJMYECTBO B3aUMOJACHCTBUN TIpa)xJaHWHA C
JTOJDKHOCTHBIMHU  JIMI[AMH, YYacCTBYIOUIMMH B NPEIOCTABICHUU MYHULUIAIBHOU
YCIIyTH;

OTCYTCTBUE OOOCHOBAHHBIX KajloO Ha JeUcTBUA (O€31eMCTBUE) COTPYIHUKOB U
UX HEKOPPEKTHOE (HEBHUMATEIBHOE) OTHOILLEHUE K 3asBUTEIISIM;

OTCYTCTBUE HapyLIEHUN YCTAaHOBJIEHHBIX CPOKOB B IPOLIECCE MPENOCTABICHUS
MYHULANAIBHON YCITyTH;

OTCYTCTBHE 3asBJICHUN 00 OCmapuBaHUM peIICHUMN, AeHCcTBUi (Oe3aeicTBuN)
Y10JHOMOYEHHOTO OpraHa, €ro JAOJKHOCTHBIX JIMI, IPUHUMAEMbIX (COBEpPIICHHbIX)
IIPU NIPENOCTABICHUN MYHULAIIAJIBHON YCIIYTH, IO UTOraM PaCCMOTPEHHS KOTOPBIX
BBIHECEHBI PELICHUS 00 yJIOBIETBOPEHUH (YACTUYHOM YAOBJIETBOPEHUH ) TPEOOBaHUMN
3asiBUTENEH.

HNHble TpedoOBaHMsI, B TOM YHCJE YYUTHIBAKOIINE 0COOCHHOCTH IPEI0CTABICHUS
MYHHUIMIAJIBHOH YCJIYTd B MHOTO(PYHKIIMOHAJIBHBIX HEHTPAX, 0COOCHHOCTH
MPeI0CTABJCHUS MYHHUIMIIAJIBbHOM YCJIYIH 10 IKCTEPPUTOPHATIBHOMY
NPUHLUMITY 1 0COOCHHOCTH MPeI0CTABICHUA MYHULMIIAJIbHOM YCJIYIH B
3JIEKTPOHHOM (popMe

2.22. IIpenocraBieHre MyHULIMNIAJIBHOW YCIYI'U 110 SKCTEPPUTOPUATLHOMY
IPUHLIMITY OCYHIECTBIISECTCA B YaCTU OOECIeUeHUs] BO3MOKHOCTU MOJa4M 3asBIICHUIN
nocpenctsoM EINI'Y (PIII'Y) u nmomydyeHus pe3ysbTara MyHULMIIAJIBHON YCIYTH B
MHOTO(YHKIIMOHATIBHOM LEHTPE.

2.23.  3asBUTENSIM 00€CIIEUMBACTCS BO3MOXKHOCTH MPEICTABJICHUS 3asBICHUS
B (hopme meKTpoHHOTO JoKkyMeHTa rocpenctsoM EINTY (PIITY).

B cayuyae nomauu 3asBienus uepe3 EIINY 3asBurtens win ero npeacTaBUTENb
aBropusyetrcs Ha EIII'Y mocpenctBoM noaTBepskieHHON ydyeTHOU 3anucu B ECUA,
3alOJIHSET  3asBJICHHE O  MPENOCTAaBICHUM  MYHHUIMIAIBHOM  YCIYIM  C
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MCIIOJIb30BAHUEM MHTEPAKTUBHON (DOPMBI B 3JIEKTPOHHOM BH/IE.

3anoJHEHHOE  3asBIEHUE O NPEAOCTABICHUA MYHUUMIIAJBHOW  YCIYTH
oTnpaBiisieTcsa 3asiBUTEJIEM BMECTE C MPUKPEIUICHHBIMU 3JIEKTPOHHBIMH 00pa3zaMu
JIOKYMEHTOB, HEOOXOAUMBIMH JUIsl TMPEAOCTABICHUS MYHULMIIAIBHON YCIYTH, B
YnonnomoueHHslil oprad. [Ipu aBropuzanuu B ECHA 3asBiieHne 0 MpegocTaBIeHUN
MYHULUNAIBHON YCIIYTH CYUTAETCS MOANUCAHHBIM ITPOCTOM 3JIIEKTPOHHOM MOANKCHIO
3asBUTENS, NPEICTABUTENS, YIIOJTHOMOYEHHOTO Ha MOIMCAHNE 3asIBJICHUSI.

Pe3ynbTaThl NpenOCTaBICHUS] MYHUIUMIAIBHOW YCIYTH, yKa3aHHbIE B IyHKTE
2.5 HacrosAmero AJMHUHUCTPATHUBHOIO PErJIaMEHTa, HAIMpPAaBISIOTCS 3asBHUTEIO,
npeacTaBuTeNio B muHbi kabuHeT Ha EIIT'Y B (hopme 31eKTpOHHOTO TOKYMEHTA,
MNOJMUCAHHOTO  YCHUJICHHOW  KBAIM(DHUIMPOBAHHOW  SJCKTPOHHOW  MOJIHUCHIO
YIOJHOMOYEHHOI'O JOJDKHOCTHOTO JIMIA YIOJHOMOYEHHOIO OpraHa B cllydae
HaIlpaBJICHU 3asBieHus nocpeacrtsoM EITY.

B cnywae mHanpaBmenus 3asBieHuss 1mocpeactsom  EIII'Y  pesynberar
MPEIOCTABICHUS MyHUIIUNIATBHONW YCIYTH TAK)K€ MOKET OBITh BbIJJAaH 3asBUTEIIO Ha
OyMa)XHOM  HOCUTEJ€ B  MHOTOQYHKIMOHAJIBHOM  IIEHTpE B  MOPSJKE,
MPEAYCMOTPEHHOM MYHKTOM 6.4 HACTOSIIEr0 AJIMUHUCTPATUBHOIO PEIJIAMEHTA.

2.24. DJEKTPOHHbBIE JOKYMEHTHI IPEICTABIIAIOTCS B CIeAyIOMUX hopMaTax:

a) xml - 1 popmManM30BaHHBIX TOKYMEHTOB;

0) doc, docx, odt - I JOKYMEHTOB C TEKCTOBBIM COJIEpKAHUEM, HE
BKJIFOYAOIIMM (POPMYJIbI (32 MCKIIOYEHUEM JOKYMEHTOB, YKA3aHHBIX B MOJIYHKTE
«BY» HACTOSIIIETO MYHKTA);

B) xls, xIsx, ods - 1711 TOKYMEHTOB, COJIEPKAIUX PACUETHI;

r) pdf, jpg, jpeg - 11 TOKYMEHTOB C TEKCTOBBIM COJEPKaHUEM, B TOM YHCIIC
BKJIIOYAOMMUX (GopMynsl U (wiM) rpaduyeckue H300pakeHus: (3a UCKIIOYEHUEM
JOKYMEHTOB, VYKa3aHHBIX B TMOJNYHKTE «B» HACTOSIIEr0 IYyHKTa), a TaKKe
JIOKYMEHTOB C TpadU4eCKUM COACPIKAHUEM.

JlomyckaeTcsi (popMUpPOBAHUE DIICKTPOHHOTO JTIOKYMEHTa MyTeM CKaHUPOBAHUS
HEIMOCPEICTBEHHO C OpUTHHANA IOKYMEHTa (MCII0JIb30BaHUE KOMTUM HE JOIMYCKaeTCs ),
KOTOPO€ OCYIIECTBISIETCS C COXPAHEHHEM OPHUEHTAllMM OpHUTMHala JOKYMEHTa B
paspemennu 300 - 500 dpi (macmTab 1:1) ¢ HCOIBb30BaHUEM CIICIYIOMIUX PEKUMOB:

«4epHO-0enbiii» (IPU OTCYTCTBUM B JIOKYMEHTE rpadudyecKux M300pakKeHU U
(W) LIBETHOTO TEKCTA);

«OTTEHKH ceporo» (Mpu HAIUYUU B JIOKYMEHTE rpaduyeckux H300paKeHuM,
OTJIMYHBIX OT LIBETHOT'O IPauyeCcKOro N300pakeHus);

«LBETHOW» WM «PEXHUM IMOJHOW LBeTonepeaaun» (MpyU HAJIUYUHU B IOKYMEHTE
LBETHBIX rpaduyecKux N300pakeHnit 1100 IBETHOTO TEKCTA);

COXpAaHEHHEM BCEX AayTCHTUYHBIX MPU3HAKOB TMOJJIMHHOCTH, a WMEHHO:
rpaduyuecKkoil MOAMUCH JIUIIA, IeYaTH, YIJIOBOTO IITamna OJlaHKa;

KOJMYECTBO (DaiiJIOB JIOJDKHO COOTBETCTBOBATH KOJUYECTBY JOKYMEHTOB,
KQKJIBIM 13 KOTOPBIX COJACPKUT TEKCTOBYIO U (W) Tpaduueckyro HHGOPMAIIHIO.

DNEeKTPOHHBIC JOKYMEHTHI JOJIKHBI 00ECTICUNBATh:

BO3MOXKHOCTh ~MJCHTU(UIIUPOBATH JOKYMEHT W KOJMYECTBO JIMCTOB B
JIOKYMEHTE;

JUIs. TOKYMEHTOB, COJIEpXAIMX CTPYKTYPUPOBAHHBIE [0 YACTSIM, TIJlaBawm,
pazzaenam (mojpasjesiaM) JIaHHBbIE M 3aKJIaJIKu, 00eCHeYHBAIOIIME TEPEXOJbl IO
OTJIABJICHUIO U (MJIM) K COACPIKAIIUMCS B TEKCTE PUCYHKAM M TabJIUIIaM.

15



JIokyMeHTBI, mojjiexaliue mnpeacraBicHuto B dopmarax xls, xlsx wmm ods,
dbopMUPYIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOTO TIOKYMEHTA.

III. CocraB, NOCJI€I0BATEJIbLHOCTDh U CPOKH BbINOJTHEHHUS
aJIMMHUCTPATHUBHBIX NPoUeAyp (HeiicTBUIA), TPeOOBAHMS K MOPSAKY UX
BbINOJIHEHHS, B TOM YHCJIe 0COO€HHOCTH BbINOJHEHHUS aIMUHUCTPATHBHBIX
NpoueaAyp B 3JIEKTPOHHOU dopme

HcuepnbiBaomuii nepeyeHb aIMUHUCTPATUBHBIX MPOLEAYP

3.1.  IIpegocTtaBieHrne MyHUIIMIIAIBHOW YCIYTH BKJIIIOUAET B CEOS CIEIYIOLINE
aIMUHUCTPATUBHBIC MPOLIEAYPHI:

MPOBEPKA JJOKYMEHTOB M PETUCTPALIUS 3asBICHUS;

MoJydeHue cBesieHui mocpeacrsom CMOB;

paccMOTpPEHHE TOKYMEHTOB U CBEICHMUIA;

MIPUHATUE PEIICHUS;

BblJIa4ya Pe3yJIbTaTa;

BHECCHHE pe3yJibTaTa MYHUIMNAIBHOW YCIYTH B PEECTP IOPUIAYECKH
3HAYUMBIX 3aITHCEH;

MPEIOCTABJIICHUE 3asIBUTEIIO ITYTEBKHU.

Onuncanne afIMUHUCTPATUBHBIX MPpOLEAYp npencraBieHo B [Ipunoxennn Ne 5
HACTOSIEMY AJIMUHUCTPATUBHOMY PETIIAMEHTY.

IlepeyeHb aAMUHMCTPATUBHBIX NPOLEAYP (AeHCTBUIT) NP MPEAOCTABICHNH
MYHHIUIAJIBHON YCJIYTH YCJAYT B JIEKTPOHHOU (popme

3.2.  Ilpm mpepocraBieHHM MYHUIIMITAIILHOW YCIYTH B SJEKTPOHHOU (opme
3asBuTEI0 00€CTICUNBAIOTCSI:

noyiyueHue  HvHPOpMalUM O TOPSAKE W CpOKax  IPeIoCTaBICHUS
MYHHUITUTIATBHOU YCITYTH;

dhopMuUpOBaHUE 3asBICHUS;

IpUeM U PETHCTpAlds YTOJHOMOYEHHBIM OpPraHOM 3asBJICHHS W WHBIX
JIOKyMEHTOB, HEOOXOUMBIX TSI PE0CTABJICHHS] MyHHUIIUITAIIBHON YCITyTH;

MOJTYYCHHE pe3y/IbTaTa MPeIOCTaBICHUS MyHUITUTIATBHOU YCITYTH;

MOJTYYCHHUE CBEACHHUI O X0JIe PACCMOTPEHUS 3asBIICHUS;

OCYIIIECTBJICHUE OIICHKU KauyeCTBa MPEAOCTABICHNS MYHUIIUITAILHON YCIYTH;

nocynebHoe (BHecyneOHOe) 00KaoBaHUe PEIICHUN U JeHCTBUM (0e31eCcTBYS)
YronHOMO4YeHHOTO opraHa jaubo aelcTBusi (0e3eMCTBUE) JTOJDKHOCTHBIX JIUIL
YTOJTHOMOYEHHOTO OpraHa, MPEeIOCTaBISIONIETO MYHHUITUIAIBHYIO YCIyTY, JTU0O
MYHHUITUTIATFHOTO CITY>KaIllero.

IMopsanok ocymiecTBICHUS AIMMHUCTPATUBHBIX NpPoUeAYyp (AeMcTBU) B
3JIEKTPOHHOH (popMe

3.3.  @OopMHUPOBaHUE 3aASIBJIICHUS.
dopmupoBaHUE 3aABJICHUS  OCYLIECTBIISIETCS TMOCPEICTBOM  3aIlOJIHEHUS
aneKkTpoHHOM opmbl  3asBiaenuss Ha EITY (PIT'Y) 6e3 HeoOxoaumocTH
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JOTIOJTHUTENBHOW MO/1auu 3asiBJICHUS B KaKO-In00 UHOU (hopme.

DopMaTHO-JIOrMYECKas IPOBEPKA c(hOpMHUPOBAHHOTO 3as1BJICHUS
OCYILECTBIISIETCS MOCJIE 3AMOJIHEHUS 3asBUTEIIEM Ka)KIOTO M3 IOJEH AJIEKTPOHHOU
dbopmpbl 3asiBneHus. [Ipy BbISBIEHUH HEKOPPEKTHO 3aMOJIHEHHOTO MOJISl 3JIEKTPOHHON
dbopmbl 3asBiICHUS 3asiBUTEIb YBEIOMIISIETCS O XapaKTepe BBISBICHHOW OIIMOKU U
MOpSIIKE €€  YCTpaHEHUsi  MOCPEACTBOM  HH(MOPMAIMOHHOTO  COOOIIEHUS
HEMOCPEACTBEHHO B 3JICKTPOHHOM opme 3asiBICHHUS.

[Tpu popmupoBanuM 3asBICHMS 3aSIBUTEIIO O0CCIIEUNBACTCS:

BO3MOYKHOCTh KOIHMPOBAHMSI M COXPAaHEHUs 3asBJICHUS U HMHBIX JOKYMEHTOB,
YKa3aHHbIX B NyHKTe 2.9 Hacrtosmero AJIMHUHUCTPATHBHOIO PETJIAMEHTA,
HEOOXOUMBIX JIJIsl MPEAOCTaBICHHUSI MyHUIIUTIAIBHOMN YCIIyTH;

BO3MOXXHOCTh TeuaTd Ha OyMaKHOM HOCHTENE KOIHU AIIEKTPOHHON (OPMBI
3asIBJICHUS;

COXpaHEHHUE paHee BBEJCHHBIX B DJIEKTPOHHYIO (POpMY 3asBICHHS 3HAUYCHUN B
10001 MOMEHT MO >KEJaHUIO TOJIb30BaTelid, B TOM YHWCJIE MPU BO3HUKHOBEHUU
OLIMOOK BBOJA M BO3BpaTe AJIsi IOBTOPHOTO BBOJA 3HAYEHUM B JIEKTPOHHYIO (GOpMy
3asIBJICHUSI;

3aMoJHEHUE TOJIeH PJIEKTPOHHOM (POPMBI 3asiBJICHUS J0 Hayajaa BBOJia CBEJICHUN
3asIBUTEJIEM C HCIIOIB30BAaHHEM CBeleHMM, pa3MemieHHbiXx B ECHA, n cBenenuii,
omyonukoBaHHbIX Ha EIII'Y, B wactu, Kacaromeics CBEACHHI, OTCYTCTBYIOUIMX B
ECUA;

BO3MOYKHOCTh BEPHYThCA Ha JIIOOOW W3 ATamoB 3aIlOJHEHHS 3JIEKTPOHHOU
(dbopmbl 3asiBieHHs 0€3 NOTEpU paHee BBEACHHOW HH(POpMaLUK;

BO3MOXXHOCTh gocTymna 3asButens Ha EIIY (PIII'Y) k paHee mojaHHBIM UM
3asIBJICHUSIM B TEYEHHE HE MEHEE OJJHOTO rojia, a TAKkKe YACTUYHO CPOPMUPOBAHHBIX
3asBJICHUM - B TEUCHHE HE MEHEE 3 MECALICB.

ChopmupoBaHHOE U  TOJMUCAHHOE 3asBICHWE W UHbIE JOKYMEHTHI,
HEOOXOJUMBIC I TPENOCTABICHUS MYHUIIMNIAIBHOM YCIYTH, HAIMpaBJSIOTCS B
YnonnoMoueHHbIN opran nocpeactsom EINTY (PIITY).

3.4. YIOJTHOMOYECHHBIM opraH obOecrneuyrBaeT B CpOK He mo3aHee 1 pabodero
THSL ¢ MOMeHTa nogauu 3asBneHust Ha EINTY (PIIT'Y), a B ciiydae ero mocTyrjieHus B
HepaboUMil Wi TTPa3THUYHBINA JIEHb, - B CJICIYIOITUI 32 HUM TIEPBbIi padouuii JeHb:

IpUEM JOKYMEHTOB, HEOOXOIMMBIX HJisi MPEJOCTABICHUS MYHUIMIAIBLHOU
YCIyI'Y, W HamnpaBlIieHHE 3asBUTENIO SJEKTPOHHOTO COOOIIEHHS O TMOCTYIICHUU
3asIBJICHUS;

PErUCTpalMIO 3asBJIICHUS M HANpaBlICHUE 3asBUTENIO YBEAOMIICHUS O
perucTpanuu 3asBieHHs MO0 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIECHUSI MyHULIMTIAJBHON YCITYTH.

3.5. DJEKTPOHHOE 3asBJICHUE CTAHOBUTCSA JOCTYNHBIM IS JTOJHKHOCTHOTO
auia YTNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOTIO 3a NPHEM U PETUCTPALUIO
3asBJI€HUS (Jajee - OTBETCTBEHHOE JOJDKHOCTHOE JIMI0), B TOCYAApCTBEHHOU
WHOOPMAITMOHHONW CHCTEME, HCIIOJIb3yeMO YTIOJIHOMOYEHHBIM OPTaHOM ISt
IpeI0CTaBIEHUsI MyHULMITaabHOU yeinyru (nanee - 'UC).

OTBETCTBEHHOE JOJKHOCTHOE JIULIO:

MPOBEPSET HATUYME IEKTPOHHBIX 3asBieHul, nocrynusmux ¢ EIITY (PIITY),
C TIEpUOJIOM HE PEXE 2 pa3 B JICHB;

paccMaTpuBaeT MOCTYNHUBIINE 3asBJICHUSI U IPUIIOKEHHBIE 00pa3bl JOKYMEHTOB
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(IOKYyMEHTHI);

MPOU3BOJIUT JEUCTBUS B COOTBETCTBUU C IIYHKTOM 3.4 HacCTOSLIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA;

OCYLIECTBJISIET B TedyeHWe | JOHA  aJAMUHUCTPATUBHYI0  MPOLEAYPY
(bopMHpPOBaHUS MEKBEIOMCTBEHHBIX 3aIIPOCOB.

3.6. 3asABUTENI0 B KayeCTBE pe3ysibTaTa NPEAOCTABICHUS MYHULUIIAIBHON
ycIyru 00ecreunBaeTcs BO3MOKHOCTh OTYUYEHUS TOKYMEHTA:

B (opme  DIEKTPOHHOTO  JOKYMEHTa,  MOJMUCAHHOTO  YCHJICHHOM
KBAJIM(UIIMPOBAHHON AJIEKTPOHHON MOIMUCHIO0 YHOJTHOMOYEHHOTO JIOJKHOCTHOTO
auia YTOJHOMOYEHHOTO OpPraHa, HalpaBJIEHHOTO 3asBUTENIO B JIMYHBINA KaOMHET Ha
EIT'Y (PIII'Y);

B BUJI€ OYMa)KHOT'O IOKYMEHTA, MMOATBEPKIAIOIIETO CONEPKAHUE FIEKTPOHHOTO
JIOKYMEHTa, KOTOpPBI 3asBUTENb IMOJNy4aeT MpU JIMYHOM OOpalleHud B
MHOTO(YHKIIMOHAILHOM IIEHTpE.

3.7. llomydyenne wuHPOpMALUM O XOJE PACCMOTPEHUS 3aiBICHUS U O
pe3ynbTaTe IPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTd NPOU3BOAUTCA B JINYHOM
kabunere Ha EIII'Y (PIII'Y), npu ycinoBuuM aBTOpU3aALUU. 3asiBUTEIb HMEET
BO3MOYKHOCTb IIPOCMATpUBaTh CTaTyC AJIEKTPOHHOIO 3asBJICHHs, a TaKKe
uHPOpMaIIMI0O O JANbHEWIIMX AEUCTBUSIX B JINYHOM KaOWMHETE MO COOCTBEHHOM
WHUIIMATUBE, B JII0OOE BpEeMs.

[Ipy mnpepocTaBlieHWH MYHUIMOAIBHOW YCIYyTd B 3JIEKTPOHHOU (dopme
3asIBUTENIO HAIIPaBJISAETCS:

YBEJOMIICHHE O MpPUEME M PETUCTpalUU 3asBICHUS U HHBIX JOKYMEHTOB,
HEOOXOJMMBIX JJISI TPEAOCTABICHUS MYHMIIMIAIBLHONW yCIYTH, COJIEpKallee
cBeleHuss o (akTe mnpuemMa 3asBICHHS M JOKYMEHTOB, HEOOXOJUMBIX IS
NPENOCTABIECHUS MYHHMIMIAIBHONW YCIYTdM, U Hadajle MPOUEAYphl MPEAOCTABICHUS
MYHULMIAIBHOM YCIYyTH, a TaKXe CBEICHHS O JaTe W BPEMEHU OKOHYAHUS
IPEOCTABICHUS! MYHUIIMIIAIBHON yCIyrd MO0 MOTUBHPOBAHHBIA OTKa3 B MpUEMeE
JIOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTABIICHUSI MyHULIMITAJILHON yCITyTH;

YBEIOMJIEHHE O pe3ysbTaTaXx PAacCMOTPEHHUS JTOKYMEHTOB, HEOOXOIWMBIX IS
IPENOCTABIICHUS MYHULMIIAIBHON YCIYIH, COJEp)Kalllee CBEACHUS O IPUHATHA
MOJIOXKUTEIIBHOIO  PEIICHHUsT O MPEAOCTAaBIEHUH MYHULUIIAIBHOM YCIyTH U
BO3MOYKHOCTH TOJIYYUTh PE3YyJbTaT MPEAOCTABICHUS MYHUIIMNAIBHOW YCIYTH JUOO
MOTHUBUPOBAHHBIN OTKa3 B IPEIOCTABIECHUN MyHUIIUNIATBHONW YCIYTH.

3.8. OneHka KauecTBa MPENOCTABICHNS] MyHULMITAIBHON YCIIYTH.

OneHka KauecTBa MPeJA0CTaBICHUS MyHUIIUNATBHOW YCIYTH OCYIIECTBISETCS B
cootBercTBUM ¢ [lpaBunamu oneHkd TrpaxkgaHaMu 3(G(OEKTUBHOCTH JI€ATEIbHOCTH
pyKoOBOAMUTENEH TEPPUTOPHATBHBIX OpraHoB (benepanbHbIX OpraHoB
WCIIOJIHUTENIbHOM BJIACTU (MX CTPYKTYPHBIX MOApA3/ICICHUN) C y4eTOM KayecTBa
IIPENOCTABIEHUSI UMU TOCYJAPCTBEHHBIX YCIYT, a TAKK€ MPUMEHEHUS PE3yJbTaTOB
YKa3aHHOW OIIEHKM KaK OCHOBaHWSA JUIsl MPUHATUS PELIIEHUH O JOCPOYHOM
NPEKPAIICHUN  WCIIOJHEHUS  COOTBETCTBYIOIUMMHU  PYKOBOJIUTEISIMHU  CBOMX
JOJDKHOCTHBIX 00SI3aHHOCTEH, YTBEp)KJIEHHBIMU TocTaHoBieHHeM I[IpaBurenscTBa
Poccutickoit @enepanun ot 12 mexabps 2012 1. Ne 1284 «O06 onieHke rpaxaaHaMu
3p(EKTUBHOCTH  JEATEIBHOCTH  PYKOBOJUTENEH  TEPPUTOPUATBHBIX  OPraHOB
(benepalibHbIX OPraHOB UCHOJHUTEIBHOM BJIACTU (MX CTPYKTYPHBIX MOApa3/IeIeHUN)
U TEPPUTOPUATBHBIX OpPraHOB TOCYJAPCTBEHHBIX BHEOIOKETHBIX (QOHIOB (X
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PETHOHAJIBHBIX OTAEJIEHUH) C YYETOM KauecTBa MPEAOCTaBICHUS T'OCYIapPCTBEHHBIX

YCIIYT, PYKOBOAMTEIIEH MHOTO(YHKIIMOHAJIbHBIX LIEHTPOB
IIPENOCTABICHUSI TOCYJapCTBEHHBIX M MYHHLHIAIBHBIX YCIYyr C y4€TOM KadecTBa
OpraHU3alliy NMPEJOCTABICHUS TOCYAAPCTBEHHBIX U MyHULIMIIATIBHBIX YCIIYT, a TAKKE
O INIPUMEHEHHH pPE3yJNbTATOB YKA3aHHOM OLICHKM KaK OCHOBAaHMs Ul IPUHATHA
pelmieHuii O  JIOCPOYHOM  IPEKpPAUICHUM  MCIOJHEHUS  COOTBETCTBYIOIIHMH
PYKOBOJIUTEISIMUA CBOUX JIOJDKHOCTHBIX 00SI3aHHOCTEN.

3.9. 3BasgBurento oOecrevynBaeTCs BO3MOXKHOCTh HAampaBlICHUS >KajloObl Ha
pelieHus, JEUCTBUA WM Oe31eHCTBHE YIOJIHOMOYEHHOIO OpraHa, JOJKHOCTHOIO
auna  YTOOJHOMOYEHHOTO  opraHa JMOO MYHHIMIAIBHOIO — CIY)KAIlEro B
cooTBeTCTBUM cO crathed 11.2 PenepanbHoro 3akona Ne 210-®P3 u B mopsake,
YCTAaHOBJICHHOM TIocTtaHoBieHueM IIpasurensctBa Poccniickonn Penepanuu ot 20
HOs1Opst 2012 1. Ne 1198 «O ¢enepanbHoil rocynapcTBeHHONH HHGOPMAIMOHHON
cucreMme, obecreunBaroIleii mpoiece Aocyae0Horo, (BHECyAeOHOT0) 00KajloBaHUS
pemieHuid W gaeWcTBUi  (0€34€WCTBHSA), COBEPIICHHBIX MPU IPEAOCTaBICHUU
rOCyAapCTBEHHBIX U MYHUIIMITAIIBHBIX YCIIYT».

IHopsimok ucnpaB/ieHUs JONYILIEHHBIX ONEYATOK U OIIN0OK B
BBIIAHHBIX B pe3yJbTaTe NpeJ0CTABJIEHUsI MyHUIMIAIBHO
YCJIYT'H TOKYMEHTAaX

3.10. B ciy4yae BBIBICHHS OINEYATOK MW OWMOOK 3asBUTENb BIpaBe
oOpaTUThCA B YTNOJIHOMOYEHHBIM oOpraHa C 3asBICHUEM C NIPHIOKEHUEM
JIOKYMEHTOB, YKa3aHHbIX B IIYHKTE€ 2.8. HaCTOAIIEro AJIMUHHUCTPATUBHOTO
periameHTa.

3.11. OcHoBaHHUA OTKa3a B MpUEME 3asBIEHUS 00 WCIPABICHUU OINEYATOK U
OIIMOOK yKa3aHbl B MyHKTE 2.12 HacTOsIMIEero AJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.12. HcnpaBieHue [OMYIIEHHBIX OMNEYaTOK H OIMMOOK B BBIIAHHBIX B
pe3yabpTare NpeOCTaBICHUS] MyHUIUIIAIIBHOW YCIYTM JOKYMEHTAaX OCYIIECTBISETCS
B CJIEAYIOIIEM MOPSAKE:

3.12.1. 3asButenp npu OOHAPYKEHHHM OMEYaTOK M OMIMOOK B JOKYMEHTAX,
BBIJIAHHBIX B PE3YJIbTaTE€ MPENOCTABICHUS MYHHIIMMAIBHOW YCIyTd, oOpariaercs
JUYHO B YTOJHOMOYEHHBIM OpraH C 3asBJIEHUEM O HEOOXOAMMOCTH HCIIPABIICHUS
OIEYaTOK U OIIMOOK, B KOTOPOM COJIEPKUTCS YKa3aHUE HA UX OMMCAHUE.

3.12.2. YNOJHOMOYEHHBIN OpraH MpHU NOJYYEHUH 3asABJICHUS, YKA3aHHOTO B
noanynkre 3.13.1 mynkra 3.13 HacTtosuiero mnojapaszaena, paccMaTpUBAET
HEOOXOJMMOCTh  BHECEHUS  COOTBETCTBYIOIIUX  HM3MEHEHUHW B  JIOKYMEHTHI,
SBIIAIOIINECS PE3YJIbTATOM MPEIOCTABICHUS MyHUIIMIAIbHON YCIIYTH.

3.12.3. YnosHOMOYEHHBI OpraH oOecneuynBaeT YCTPAHEHHE OIEeYaTOK U
OmMOOK B  JIOKYMEHTax,  SBISIONIMXCA  PE3yJIbTaTOM  TPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

3.12.4. Cpok ycTpaHECHHS OIICUYAaTOK M OMMOOK HE JIODKEH IPEBBINIATH 3
(Tpex) pabouymx AHEW C JaThl PETHCTPAIlMU 3asBIICHUS, YKa3aHHOTO B TOITYHKTE
3.12.1 nynkra
3.12. HacTosiiero noapaszena.

IV. DopMBbI KOHTPOJIA 32 UCIIOJTHEHUEM AIMUHUCTPATUBHOIO
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perjiaMeHTa

ITopsaok ocyiecTBICHUS TEKYIEr0 KOHTPOJIA 32 CO0TI0IeHUeM
1 MCIIOJIHEHHEM OTBETCTBEHHBIMH J0KHOCTHBIMHM JTHLAMHM MOJI0KEHH I
perJiaMeHTa ¥ HHbIX HOPMATHBHBIX NPABOBbIX AKTOB, YCTAHABJIHBAIOLIMX
TPeO0OBaHMS K NPEI0CTABJICHHI0O MyYHHIMIIAJIbHOMN YCJIYI'H, 4 TAK/KE IPHHATHEM
UMM peleHun

4.1. Tekymmii KOHTPOJb 3a COOJIOACHHMEM U WCIIOJIHEHUEM HACTOSIIETO
AJIMUHHCTPAaTUBHOIO  pErjaMeHTa, WHbIX HOPMATHUBHBIX IPAaBOBBIX  aKTOB,
YCTaHABIMBAKOIIUX TPeOOBaHUSA K MPEAOCTABICHUIO MYHHUIIMNAIBHOW YCIIYTH,
OCYLIECCTBIISAETCS Ha IIOCTOSIHHOU OCHOBE JNOJDKHOCTHBIMH ~ JIMLIAMU
VYII0JIHOMOYEHHOIO OPraHa, YIOJHOMOYEHHBIMU Ha OCYIIECTBICHHE KOHTPOJIA 3a
IIPEIOCTABICHUEM MYHULMIIATIBHOW YCIIYTH.

JUis  Tekymero  KOHTpPOJIA  HUCHOJB3YIOTCS ~ CBEIEHUS  CIIy>)KEOHOIl
KOPPECHOHJEHIIMN, YCTHas W MUCbMEHHas uWH(poOpMalus CHEUUAINCTOB U
JOJDKHOCTHBIX JIML Y ITOJITHOMOYEHHOI'O OpraHa.

Texymuil KOHTPOJIb OCYIIECTBIISIETCS IIyTEM IPOBEAEHUS IIPOBEPOK:

- peleHuil 0 mpenocTaBieHnu (00 OTKa3e B MPEIOCTABICHUN) MyHUIUIAIBHOMN
yCIIyTH;

- BBIIBJICHHS U YCTPAHEHUS! HApYLIEHU I NIPaB IPaXk/I1aH;

- paccMOTpEHUs, NMPUHATUS PELICHUHA W MOATOTOBKM OTBETOB Ha OOpalieHHs
TpakJIaH, coJepKaliue >kajnoObl Ha  pelleHus, JedcTBus  (Oe3nercTBHe)
JOJKHOCTHBIX JIULI.

IHopsigok ¥ NEPUOAUYHOCTH OCYILIECTBJIEHHS MJIAHOBBIX U BHEIJIAHOBBIX
MPOBEPOK MOJHOTHI U KA4eCTBA NMPeA0CTABJIECHNSI MyHMINIIAJIbHON YCIyIH, B
TOM 4HCJIe NOPSAIA0K U (OPMBbI KOHTPOJIS 32 MOJHOTON M KA4eCTBOM
NpeI0CTABIEHUS MYHUIMNIAJILHON yCIyTru

4.2. KoHTposb 3a IMOJHOTOW U KAaye€CTBOM IIPEIOCTABJIIEHUS MYHUIUIIAIBHON
yCIIyTH BKIIIOYAeT B ceOsl MPOBEICHHUE MJIAHOBBIX U BHEILJIAHOBBIX ITPOBEPOK.

4.3. IlmaHOBBIE TIPOBEPKH OCYILIECTBISIOTCS HA OCHOBAaHWU TOJOBBIX IIJIAHOB
paboThI YI0oIHOMOYEHHOTO oprasa, YTBEPKIAEMBIX PYKOBOJHUTEIIEM
YnonHomoueHHoro oprasa. IIpy mIaHOBOM MpPOBEPKE MOJHOTHI M KadyeCTBA
MIPEAOCTABIEHNS MYHHUIUIIAJBHON YCIIYTH KOHTPOJIIO MOJIEXKAT:

- cOOJII0ICHNE CPOKOB MPENOCTABIECHUS MyHULIUIIATBHON YCIYTH;

- TIOJIOKEHUI HACTOAIIETO AIMUHUCTPATUBHOTO PETVIAMEHTA;

- TpPaBWIBHOCTh M OOOCHOBAaHHOCTh MPHUHATOTO pEHIeHUs 00 OTKaze B
IIPEAOCTABICHUN MYHHUIIMIIAIBHON YCIIYTH.

OcHoBaHuEM ISl IPOBEJEHUS BHEIIJIAHOBBIX ITPOBEPOK SIBIISIOTCA:

- NOJIydeHHME OT TOCYJApCTBEHHBIX  OPraHOB, OpPraHOB  MECTHOTO
camMOympaBiieHUus] UH(POpMALIMKU O TPEANOIAraeMbIX WM BBISBICHHBIX HapyIICHUSIX
HOPMATUBHBIX IPABOBBIX akTOB Poccuiickon denepannv, HOPMAaTUBHBIX MPABOBBIX
akTOB YeCMEHCKOI0 MyHUIIMIIAJIBHOTO PAaiOHa;

- oOpaleHust TpaxaaH U IOPUIUUYECKUX JIUMIl HAa HAPYIICHUs 3aKOHO/IaTeIbCTBA,
B TOM YHCJIE HA KQYECTBO MPEIOCTABICHUS MyHULIUIAIBHON YCIIYTH.

20



OTBETCTBEHHOCTD J0JIKHOCTHBIX JIMII 32 pellleHUus U AeicTBHS
(0e3neiicTBHE), MPpUHUMAaEMBbIe (OCYlIeCTBIIsIEMbIe) UMM B X0/1€
NpeaocTaBjJieHUs] MyHMIMNIAJIbHOR yCayrH

4.4. Ilo pe3ynpTaraM MPOBEACHHBIX ITPOBEPOK B CIIy4Yae BBISBICHUS HAPYIICHUN
MOJIOKEHUM  HACTOSIIEro  AJMHHUCTPATUBHOTO  pErjlaMeHTa, HOPMATUBHBIX
npaBoBbIX akTOB Poccuiickoit denepanuu, YensOunckon obmactu u YecMeHCKOTo
MYHHUIMIIAIBHOTO paiiOHa, OCYIIECTBIACTCA MPUBJICYECHUE BHUHOBHBIX JIUI[ K
OTBETCTBEHHOCTH B COOTBETCTBUHU C 3aKOHOAATENbCTBOM Poccuiickoin denepanuu.

[lepcoHanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII 3a TNPaBWIBHOCTh U
CBOCBPEMEHHOCTh MPUHATHSA pEIICHUST O TNpeaocTtaBieHurd (00 oOTkaze B
MPEAOCTaBICHNN) MYHUIIMIAIBHON YCIYIM 3aKpervisieTcss B WX JOJKHOCTHBIX
perjiaMeHTax B COOTBETCTBHUH C TPEOOBAHUSAMH 3aKOHOJATEIHCTRA.

TpedoBanus K MOPAAKY U (popMaM KOHTPOJIA 32 NPEIOCTABIEHUEM
MYHULMNAJIbHOM YCJIYTH , B TOM YHCJIE CO CTOPOHBI I'PAKIAH,
X 00beIUHEHU M OpraHu3alui

4.5. T'paxnane, UX 00bEIMHEHUS U OPraHU3alUU UMEIOT MIPaBO OCYILECTBIAThH
KOHTPOJIb 32 IPEJOCTABICHHEM MYHULUIIAJIBHON YCIYTH IyTEM IOJXYYEHUs
uHpOpMallMU O XOJ€ MPEIOCTaBICHUS MYHUIUNAIBHON YCIYyrd, B TOM YHCJIE O
CpOKax 3aBEpILIECHUS aIMUHACTPATUBHBIX MpoLeayp (AeHCTBUI).

['paxnane, uX 0ObEIUHEHUS U OPTaHU3ALMH TAKXE UMEIOT IIPABO:

-HAIIPaBJATh 3aMEYaHWs W IPEUIOKEHHS MO0 YIYYLUIEHUIO JIOCTYIHOCTH M
KAa4eCTBa MIPEAOCTABIEHNS MYHHUIUIIAJIBHON yCIIYTH;

- BHOCHUTBH MPEUIOKEHUS O MEPAaX IO YCTPAHEHUIO HAPYLIEHWW HACTOSIIETO
AJIMUHUCTPATUBHOTO PETJIAMEHTA.

4.6. JIOIKHOCTHBIE JNHMIA YIIOJHOMOYEHHOIO OpraHa NPUHUMAKOT MEphl K
NPEKPAIICHUI0 JOMYUIEHHBIX HApPYLUICHWH, YCTPAaHSIIOT IPUYUMHBI W YCIOBUS,
CHOCOOCTBYIOLINE COBEPIICHUIO HAPYLICHH.

Nudopmaruss o pesyibTaTax pacCMOTPEHMsI 3aMEUYaHUN U MPeJIoKEeHUN
rpaxaad, HMX OOBEAMHEHWH U OpraHu3aluid JOBOAMTCS N0 CBEIEHHUS JIMIL,
HaIIPaBUBILINX 3TH 3aMEYaHUS U NPEIJI0KEHUS.

V. JocyneOnblii (BHeCy1e0HbII) MOPSAA0K 00:KaT0BAHUSA PellleHU
U aeiictBuil (0e3aeiicTBHS) OPraHa, npeaocTaBJIsIOIIero
MYHUIMIAJBHYIO YCJIYTY, 4 TAKAKE UX J0JKHOCTHBIX JIMII,
MYHUIHMIAIBHBIX CJIYKAIUX

5.1. 3asgBUTENh MMEET NMpaBO Ha O0XKaJIOBAHME pEIlIeHUS U (WIU) ACHCTBUUI
(6e3nericTBusl) YTOJIHOMOYEHHOTO OpraHa, JOJKHOCTHBIX JHI[ YTIOJHOMOYEHHOIO
OpraHa, MYHUIMNAJIbHBIX CIy)KalluX, MHOTO(QYHKIMOHAJIBHOTO LEHTPA, a TaKxkKe
paOoTHHKA MHOTO()YHKIIMOHAIBHOTO IIEHTpa MpPU MPEJOCTaBICHUN MYHHUIIUIAIbHON
yCIIyTu B Aocyne0HOM (BHecyneO0HOM) opsiake (najee - xanoda).

OpFaHbI MECTHOI'O CaMOYIIpaBJI¢HUA, OPraHu3allui 1 YIOJIHOMOYCHHbBIC HA
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paccMoTpeHue Kaja00bl JINIA, KOTOPBIM MOKET ObITh HANIPaBJIEHA KaJ100a
3asiBUTEJIA B 10Cy/1e0HOM (BHeCYAeOHOM) MOPsSIIKe

52. B nocynebHoM (BHecyneOHOM) mopslKe 3asBUTENb (IIPEACTABUTEIND)
BIIPAaBE OOPATUTHCS C KaI00OM B MUCbMEHHON (popMe Ha OyMa>KHOM HOCUTEJIE UM B
AIIEKTPOHHOU opMme:

- B YIIOJTHOMOYCHHBIA OpraH - Ha pemeHue u (uiu) nerctBus (Oe3mercTBre)
JIOJKHOCTHOTO auua, PYKOBOIUTENS CTPYKTYPHOTO nopa3eaeHus
YnonHOMOUYEHHOT0  OpraHa, Ha pelieHue u  jgedctBus  (Oe3zaeiicTBUe)
VYI0THOMOYEHHOTO OpraHa, pyKOBOAUTENS Y TOJTHOMOYEHHOTO OpPraHa;

- B BHIIECTOAIINNA OpraH Ha pemieHne W (uinu) nerctBus (Oe3nercTBHe)
JIOJKHOCTHOTO auua, PYKOBOJUTENS CTPYKTYpPHOTO M0 Ipa3/IeNICHUS
YOJIHOMOYEHHOTO OpPraHa;

- k pykoogutento OI'AY «M®I] YensOunckoit obnacti» - Ha pelICHUS U
nevictBus (0e3nericTBue) paboTHUKAa MHOTO(YHKIITMOHAIBHOTO IIEHTPA;

- K yYpeauTeNI0 MHOTO(MYHKIIMOHAJIBHOTO IIEHTPA - HAa pelIeHUuEe U JACHCTBUS
(Oe3meiicTBUE) MHOTODYHKIIMOHATIBLHOTO IIEHTPA.

B VYmnomnomouennom oprane, OI'AY «M®Il Yensbunckoir obmactu», y
yapeauTensi MHOTOGYHKIIMOHATBHOTO IIEHTPa OMPENENSIOTCsS YIOJIHOMOYCHHbIE Ha
paccMOTpEHUE Kalloo JT0HKHOCTHBIE JIUIIA.

Cnoco0b1 uHGOpMUPOBaHKS 3asiBUTE/ICH 0 MOPSAAKE IMOAAYH U PACCMOTPECHUA
7KaJI00bI, B TOM 4YHCJIe C HC0/Ib30BaHUeM EquHOro nmoprasna rocyiapcrBeHHbIX
U MYHHIUNAJIBHBIX YCJIYT (PYHKIUI)

5.3. Mudopmanus o mopsaake mMojadl U PacCCMOTPEHUs KaIOObI pa3MeniaeTcs
Ha WH()OPMAITMOHHBIX CTEH/JAaX B MECTAaX MPEIOCTaBICHUS MYHUIIMITAILHON YCIyTH,
Ha caiite YnomHomouenHoro oprana, EINI'Y (PIII'Y) a Ttakxe mpemocTtaBisieTcs B
YCTHOM opMe 110 TeneoHy U (WiIM) Ha JIMYHOM TIpreMe JIM00 B MUCbMEHHOU Gopme
MOYTOBBIM OTIIPABIICHUEM 10 a/IpECy, YKa3aHHOMY 3asiBUTEJIEM (TPEICTABUTEIIEM ).

IlepeyeHb HOPMATUBHBIX PABOBBHIX AKTOB, PErYJNPYIONIUX MOPSA0K
aocyae0Horo (BHecy1e0HOI0) 00:xa/I0BaHus AelcTBUi (0e3aeicTBHS) U (MJIK)
peleHuil, MPUHATHIX (0CYIIECTBJICHHBIX) B X0/1€ IPEeJ0CTABJICHUS
MYHUIHMIAJIbHOH YCJIYTH

54. Tlopsmok nocyaebHoro (BHeCyneOHOro) oOXKaJlOBaHUSI pEUICHUH U
neuctBuit  (0e3eicTBUsA)  YTNOJHOMOYEHHOTO  OpraHa, MpeIOoCTaBIISIIONIETO
MYHULIMTATBHYIO YCIIYTY, a TAKXKE €ro JIOHDKHOCTHBIX JIUIL PETYJIUPYETC:

®enepanbHbiM 3ak0HOM OT 27 utonst 2010 r. Ne 210-D3 «O06 opranuzanuu
MPE0CTaBICHUS I'OCYIApCTBEHHBIX U MYHUIIUITAIBHBIX YCIIYTY;

noctaHoBiieHneM IIpaBurenbctBa Poccuiickoit ®enepanmm ot 20 HOSOpS

2012 r.

Ne 1198 «O ¢enepanbHOil TOCYHapCTBEHHOW HH(POPMAIMOHHOM CHCTEME,
o0OecreunBapIIe TMporecc  J0CyneOHOTO (BHECYZIeOHOTO)  OOXKaJTOBaHMS
pemeHuii U aelcTBuil  (0e3MeWCTBUs), COBEPIICHHBIX TNPH  MPEIOCTABICHUH
roCyJapCTBEHHBIXW MYHUITUTIATBHBIX YCITYTY.
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VI. Oco0eHHOCTH BBINOJHEHHUS AIMUHUCTPATUBHBIX Mpoueayp (aeiicTBuil) B
MHOTO(YHKIMOHAJIbHBIX HEHTPAX NMPeI0CTABJIEHUS IrOCYIaPpCTBEHHbIX U
MYHUIUNAIBHBIX YCJIYT

HcyepnbiBaoumuii nepeyeHb aAMUHUCTPATUBHBIX NIpoueayp (AelcTBUil) nNpu
NpeI0CTABJICHUH MYHULUIIAJIBHON YCIYTH , BHINIOJIHAEMBIX
MHOTO()YHKIMOHAIbHBIMU LEHTPAMH

6.1 MHOroQyHKIIMOHATBHBIN [IEHTP OCYIIECTBISET:

nHGOPMHUPOBAHUE 3asBUTEICH O TOPSAIAKE MPEAOCTABICHHUS MYHHUIUMAIbHOM
yCIyTd B MHOTO(YHKIIMOHAJIBHOM IIEHTpPE, MO HMHBIM BONPOCaM, CBSA3aHHBIM C
IIPEAOCTABICHUEM MYHULIUIIAIBHON YCIIYTH, & TAKXKE KOHCYJIbTUPOBAHUE 3asBUTEIICH
O TOpSAJKE MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYyTH B MHOTO(PYHKIIMOHATHHOM
LIEHTpE;

[Ipuem 3asBiIeHUs O IPEIOCTABICHUN MYHULIUIIAJBHON YCIYIH U IPHWJIAracMbIX
K HEMY JOKYMEHTOB NP OOpAaIlEHUH 3asBUTEIS B MHOTO()YHKLIHUOHAIBHOM IIEHTPE
OCYILECTBISETCS paOOTHUKAMH MHOTO(YHKIIMOHAJILHOTO ILIEHTPa C MOCIEYIOIIEeNH X
repenadyeit B YNOJIHOMOYEHHBIN OPTaH.

PaboTHUK MHOrO()yHKIIMOHAJIBHOTO LEHTpPa, OTBETCTBEHHBIM 3a padoTy IO
npueMy JAOKYMEHTOB NIpH OOpalleHUW 3asBUTENs NPUHUMAET YBEAOMJIEHHE 00
OKOHYAaHHUH CTPOUTENIBCTBA U IIPUJIAra€Mble K HEMY JOKYMEHTBI, BBIIIOJIHSS IPU 3TOM
CHEYIOIINE JECUCTBUS:

1) ycTaHaBnuBaeT nmpeaMeT 0OpalleHus;

2) yCTaHaBJIMBAET JIMYHOCThH 3aABUTENIA, B TOM YHUCJIE MPOBEPSET JOKYMEHT,
YAOCTOBEPSIOMINN JIMYHOCTD 3asIBUTEIIS;

3) mnpoBepsieT HaTU4YuEe JOKYMEHTA, YJOCTOBEPSIONIETro IMpaBa (TIOJHOMOYUS)
npeacTaBuTeNs  (U3MYECKOTO WM IOPUIMYECKOro Juua (B ciay4yae, €ciu ¢
yBEIOMJIEHMEM OO0 OKOHYAaHUU CTPOUTENbCTBA OOpalaercss MpeaCcTaBUTENb
3asIBUTEIIS);

4) mpoBepsieT COOTBETCTBHE IMPEACTABICHHBIX JOKYMEHTOB TpeOOBaHUIM,
YCTaHOBJICHHBIM 3aKOHOJATEIbCTBOM:

- JOKYMEHTBI B YCTAaHOBJICHHBIX 3aKOHOAATEJIICTBOM CIy4asix HOTapHaIbHO
YIOCTOBEPEHBI, CKPEIJIEHBI MEYaTAMH, UMEIOT HaJJIeKal[1e OIMNUCH ONPEIeIEHHBIX
3aKOHOAATENBCTBOM JOJKHOCTHBIX JIMLL;

- TEKCThI JOKYMEHTOB HalMCcaHbl pa300pyunBO, 0€3 COKpAILICHU;

- (pamunnm, UIMEHA U OTYECTBA (PUBUUYECKUX JIUI] HATUCAHBI TOJHOCTHIO;

- B JOKYMEHTaxX HET MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CJIOB MU HMHBIX
HEOTOBOPEHHBIX UCIIPABJICHMIA;

- TOKYMEHTBI HE UCTIOTHEHbI KapaHJaloM;

- JIOKYMEHTBl HE€ HMMEIOT CEpPbE3HBIX IOBPEXKICHHUM, HAIWYUE KOTOPBIX HE
MO3BOJISIET OJTHO3HAYHO HCTOJIKOBATh UX COJEPKAHME;

5) ocywlecTBISIET MPOBEPKY IPEACTABICHHBIX 3asABUTEIEM JOKYMEHTOB Ha
MOJIHOTY KOMILJIEKTa JOKYMEHTOB M COOTBETCTBHE MX TPEOOBAaHUSM HACTOSIIETO
AJIMUHHACTPAaTUBHOT'O PETIAMEHTA;
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6) yBEJOMIISIET 3aBUTEIIS O HAJTUYMKU OCHOBAHUM JIJISl OTKAa3a B MIPEIOCTABICHUN
MYHUIIUNIATBHOM  YCIyTH, OOBICHSAET 3asBUTENI0 COJEP)KAHHME BBISBICHHBIX
HEJIOCTATKOB B IPEACTABICHHBIX JOKYMEHTAaXx W NpPEMJIaraeT MNPUHATbH MEPBI IO
YCTPaHEHUIO HEJOCTATKOB;

7) TpoBEpsieT COOTBETCTBHE KOMUN MPEACTABICHHBIX JOKYMEHTOB (3a
UCKIIIOUEHHEM HOTapHAJIbHO 3aBEPEHHBIX ) UX OPUTHHAIAM;

8) BBIMOJMHSAET HA KOMHUSAX TMPEJCTABICHHBIX JOKYMEHTOB HAJAMUCh 00 WX
COOTBETCTBHM MNOJJIMHHBIM 3K3EMILUIAPAM, 3aBEPSAECT CBOCH MOAMMUCHIO C YKA3aHUEM
dbamMumuu W WHUIUAIOB (B CiIydae  OTCYTCTBUS  KOMHA  JTOKYMEHTOB,
NPEAYCMOTPEHHBIX  MOAMYHKTaMH 2.8  HACTOSIIET0  AJMUHHCTPATUBHOIO
periaMenTa, pabOTHUK MHOTO()YHKIIMOHATLHOTO IIEHTPa, OTBETCTBEHHBIN 3a paboTy
M0 MPUEMY JOKYMEHTOB M3rOTABJIMBAET UX KOMHUU U BBIMOJIHAECT HA HUX HAAMHUCH 00
MX COOTBETCTBUHU IMOJJIMHHBIM 3K3EMIUISIPAM, 3aBEPSIsi CBOCH MOIIUCHIO C YKa3aHUEM
(baMUIMK 1 MTHUITUAJIOB);

9) npuHHMMaeT 3asgBICHHE O TPEIOCTABICHUU MYHHUIMIIAIBLHON YCIyTU U
MpujiaraéMble K HEMy JOKYMEHTHI B IPOrPaMMHOM KOMILJIEKCE aBTOMATU3UPOBAHHOM
MH(OPMAITMOHHONW CUCTEMBI JESTEIHLHOCTH MHOTO(YHKIIMOHATIBHBIX IIEHTPOB (J1ajiee
— ANUC MO®II), peructpupyeT 3asBI€HHE O MPEAOCTABICHUU MYHUIUTAIHLHOU
ycniyru B AUC MO®II, ¢ npucBOoeHHMEM WHIMBUAYaJIbHOTO HOMEpa 3alluCu B
AIEKTPOHHOM KYpHAJIE;

10) dopmupyeT B ABYX SK3EMIUIIpaX paclUCKy O NpUEME 3asdBICHHE O
MPEIOCTABJICHUN MYHUIUNAIBHOW YCIYTH U MPUIATAEMBIX K HEMY JOKYMEHTOB OT
3asIBUTEIIS;

11) noanuceIBaeT paclucKy B ABYX SK3EMILISIpaxX U MEPEacT €€ 3asBUTEIIO IS
MO CAHNS;

12) BIIaeT 3asiBUTENIO (TIPEACTABUTEIIO 3asIBUTEIISI) OJIUH IK3EMILISP PACIIUCKU
O TIpUeMe 3asBJICHHMS] O TPEIOCTaBICHUM MYHUIIMIAIBHOW YyCIyTH, WHpOpMUpyeT
3asBUTEIIA O MPEAIOIaraéMoM CPOKE NPEAOCTABICHUSI MYHULIAIIAIBHON YCIIYTH;

13) cocTaBisieT ONMUCh MPUHSATHIX OT 3aSBUTEIS IOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEIOCTABIICHUS MYHHUIIMMIAIIBHON YCIYTH, B JABYX JK3EMIUIIpax, MOJAMUCHIBAET 00a
DK3EMIUISIpa IS MOCIEAYIOMIEN Iepeaadyu B Y IOJITHOMOUYEHHBIN OPTaH;

14) dopmupyer peectp Iepesadyd KOMIUICGKTOB JOKYMEHTOB B JIBYX
AK3EMIUISIPAX HA OYMa)KHOM HOCHTEJIE, TIOJIIUCHIBAET €r0;

15) dbopmupyeT KOMIUIEKT JOKYMEHTOB Ha OYMa)KHOM HOCHUTEIIE C BIIOKEHUEM
ONMUCH TPHUHATBIX OT 3asBUTENA JOKYMEHTOB JUIsi TNE€peladyd  KypbepoM
MHOTO(YHKIITMOHAJIBHOTO IIEHTPa B Y IOJTHOMOYEHHBIN OpraH.

Kypbep MHOroQyHKIIMOHAJIBHOTO IIEHTpa MEepeacT IO PEEeCTPy KOMIUIEKT
JIOKYMEHTOB, HEOOXOJMMBIN Ui MPEJOCTABICHUS MYHUIUMNAIBHOW YCIYTH, B
YonHOMOYEHHBIN OpraH He no3jaHee 1 padodero AHs, CAEAYIOMIETO 3a THEM MIpUeMa
B MHOTO()YHKIIMOHAJILHOM IIEHTpE 3a\siBJIEHHWE O MPEAOCTABICHUN MYHHUITUNATHHON
YCJIYTY Y NMPUJIATa€MbIX K HEMY JOKYMEHTOB.

Boeiiauy 3asBUTENIO pe3ysibTaTa MPEeAOCTABICHUS MYHULIMNAIbHON YCIyrd, Ha
OyMa)XKHOM HOCHUTEJIE, MOATBEPKIAIONINX COACPIKAHUE DIIEKTPOHHBIX JTOKYMEHTOB,
HaIpaBJICHHBIX B MHOTO(YHKIIMOHAIBHBINA IIEHTP TO Pe3yJbTaTaM IPEI0CTaBICHUS
MYHULIMNIAIBHON YCIYTH, a TaKXK€ BblJladya JOKYMEHTOB, BKJIOUasl COCTABJIEHUE Ha
OYMa)>XHOM HOCHTEJIC U 3aBEPEHUE BBIMUCOK U3 MH(POPMAIMOHHBIX CUCTEM OPraHOB,
MPEIOCTABISAIONIMX MYHUITMITAIBHBIX YCIyT. B cooTrBeTcTBUM € yacThio 1.1 ctateu 16
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OdenepanibHOoro  3akoHa Ne  210-®d3  jgna peanuzanuu  CBOMX  (DYHKIUMN
MHOTO(YHKIIMOHAJIbHBIC [ICHTPhI BIPaBe MPUBJICKATh WHbIE OpPTraHU3alIUH.

Nupopmuposanue 3asiBuresiei

6.2. NupopmupoBanue 3asBUTENs] MHOIO()YHKLIHMOHAJIBHBIMU IIEHTpaMU
OCYILECTBIISICTCS CIETYIOIUMH CIIOCOOAMHU:

a) myteM pasMmenienus nadopmanuu Ha noptane MOI] YensOunckoit odnactu
¥ TH(POPMAITMOHHBIX CTEHAaX MHOTO()YHKIIMOHAIBHOTO IIEHTPA;

0) mpu oOpaiieHun 3asBUTENS B MHOTO(YHKIIMOHAIBHBIN LIEHTP JWUYHO, IO
TenedoHy, TOCPEICTBOM MTOYTOBBIX OTIPABJICHUH, TNOO MO AJIEKTPOHHOM TOYTE.

[Tpu muaHOM O6paleHNH pabOTHUK MHOTO(PYHKIIHOHATBHOTO IIEHTPa MOIPOOHO
uHbopMupyeT 3asBUTENCH MO UWHTEPECYIOIIMM UX BOMPOCaM B BEXJIUBON
KOPPEKTHON (opMe C UCHOJIb30BaHUEM OQPHUIMAIBHO-IEIOBOIO CTWISL PEYH.
PexoMenayemoe BpeMst Ipe0CTaBICHUs KOHCYIbTALUU - HE Oosiee 15 MUHYT, BpeMs
OKUJAHUS B OUEpEIU B CEKTOpE MH(POPMUPOBAHUS JUIsl MOIYYEHHUs] MHPOpPMALUU O
MYHUIUIAIBHBIX yCIyTrax HE MOKET IIPEBBIIATE 15 MUHYT.

OTBeT Ha TenepOHHBI 3BOHOK JIOJDKEH HAUYMHATBCA C HHPOpMALUU O
HAaUMEHOBAHUU OpraHMU3aluy, (aMUINU, UMEHHU, OTYECTBE U JIOJDKHOCTH PabOTHHKA
MHOTO()YHKIIMOHAJILHOTO LEHTpA, IPUHSABLIETO TeneOHHBIH 3BOHOK.
WuauBuyallbHOE YCTHOE KOHCYJIBTUPOBAHME IIPU OOpaIllEHWW 3asBHUTENSA IO
TeneoHy pabOTHUK MHOTO(YHKIIMOHAJBLHOTO LEHTpa OCylecTBIseT He Ooisiee 10
MUHYT.

Bbigaua 3asBUTe/ 10 Pe3yJIbTAaTA NMPeJ0CTABJEHUSI MyHHMIMIIAJIBHON yCJIyTIH

6.3.  Ilpu Hanuuyuu B 3asBJICHUU O MPEIOCTABICHUH MYHULUIIAIBHOU YCIyTH
yKa3aHusi O BbIJaye Pe3yJbTATOB OKA3aHMs YCIYTH 4epe3 MHOTOQYHKIIMOHATHHBINA
IEHTP, YTOJTHOMOUYEHHBIN OpraH mepenaeT JTOKYMEHThI B MHOTO()YHKIIMOHAJbHBIN
HEHTp /IS MOCTEAYIONeH BhIIauu 3asBUTENIO (TIpeacTaBuTento). [lopsamok u cpoku
nepegayu YHoITHOMOYEHHBIM OpraHoM TaKUX JOKYMEHTOB B
MHOTO(YHKIIMOHAILHBIN [IEHTP HACTOSIINM aJIMUHUCTPATUBHBIM PETJIAMEHTOM.

PaboTHUK MHOTOPYHKIIMOHAJIBHOTO IIEHTPa, OTBETCTBEHHBIM 3a BbIAAUY
JOKYMEHTOB,  BHOCUT  HH(OpMAIMI0 O  TMOCTYIUIEHUH  JOKYMEHTOB U3
YnonnomouenHoro opraia B AUC MO®LI.

PaGoTHUK MHOTO(PYHKIIMOHAILHOTO IIEHTPa, OTBETCTBEHHBIM 3a BbIJAUYY
pe3yapTara MpPEeNOCTaBIEHNUsS MYHHULMNAIBHOM YCIYyTH 3asBUTENK0 B TedyeHue |
paboyero AHs €O JHS MOCTYIUIEHHS JOKYMEHTOB M3 YTOJIHOMOYEHHOTO OpraHa
UH(OPMUPYET 3asBUTENSI TTOCPEACTBOM TeJIe(OHHOU CBSI3U, UHBIM CIIOCOOOM O €ro
TOTOBHOCTH M O BOBMOXKHOCTH €T0 TIOJyYeHUs] B MHOTO(YHKITMOHATHHOM IIEHTPE.

[Ipuem 3asiBUTENEN 11 BBIAAYM JOKYMEHTOB, SIBIISIFOIIUXCS PE3YJIbTATOM
MYHULIUNAIBHON YCITYyTH, OCYIIECTBISECTCS B MOPSIAKE OUEPETHOCTU MPU MOJIYyYEHUU
HOMEPHOI'0 TAJIOHA W3 TEPMHUHAJA 3JICKTPOHHOW OYEpPENH, COOTBETCTBYIOLIETO LEIU
oOpartienus, 1100 1Mo MpeIBaApUTEIHLHON 3aINCH.

PaGoTHUK MHOTO(YHKIIMOHAILHOTO IIEHTPA OCYIIECTBISAECT  CJICAYIOIINE
JIEUCTBUS:
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YCTAHABIMBACT  JINYHOCTb  3asBUTENI  HA  OCHOBAHMM  JOKYMEHTA,
YAOCTOBEPSIOLIETO JMYHOCTh B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickoi
denepauuu;

POBEpPSECT TMOJTHOMOYHUSL MPEACTABUTENS 3asgBUTENs (B cCiydae oOparieHus
MPEICTaBUTEIS 3asBUTETIS );

ONpENIEIIAET CTATYC UCIIOTHEHU 3asiBIlieHHs 3aaButens B AUC MOL];

pacrneyvaTbIiBaeT Pe3yJIbTAaT NPEAOCTABICHUS MYHUIUIIAIBHOMW YCIYTH B BHUIE
AK3EMILISIpA AJIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTENS M 3aBEPSIET €ro C
WCITOJIb30BAaHUEM T€YaTH MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, 3aBEPSCT DK3EMILIIP
ANIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE€ C HCIOJIb30BAHUEM Te4YaTH
MHOTO(QYHKIIMOHAILHOTO  IIEHTpPa, BBAACT  JOKYMEHTHI  3asSBUTEIIO, TIPH
HEOOXOJMMOCTH 3aIlpallliBaeT y 3asBUTENIS MOAMNCH 34 BBIIAHHBIN JOKYMECHT;

3ampalirvBacT COTJIACUE 3adBUTENISI HA Y4YacTUE B CMC-ONPOCE ISl OLEHKH
KaueCcTBa MPENOCTABIECHHON YCIYTH.
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[Tpunoxenue Neo 1
K AJIMUHUCTPATUBHOMY PETJIAMEHTY IO
IPEIOCTABICHUIO MYHUIIUIIATBLHON YCIYT U

Haumenosanue ynonnomouennozo opeana uchoanumensvou enacmu cybvexkma Poccutickoti Pedepayuu
UL Op2ana MeCIHO20 CAMOYNPAGNEHUS

Komy:

PEIIEHUE
0 NPeI0CTABJICHUM MYHHMUMIIAJIbHOMN YCIYTH
«Opra"nuszanus OTAbIXA M 0310POBJICHHA eTell B KAHUKYJISPHOE BpeMsD»

oT No

PaCCMOTpCB Bauie 3asBineHue ot No YIIOJIHOMOYCHHBIM OpPraHOM

HaumeHnoearnue YnojiHOMOYEHHO20 opeaHa
MPUHATO pEIIeHUE O TpeaocTaBlieHud Bam nymesxku 6 opeanuszayuro omowvixa demell U ux

0300pP08NeHUS

(Haumenoganue opeanHu3ayul Omobixa u 0300P0GIeHUs)

JonomHuTenbHas HHGOPMAIIHS:

Honorcnocmv u @HO compyonuka, npunaguie2o peuienue Csenenus

00 AJIEKTPOHHOMN
HOJIHCH
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[Tpunoxxenue Ne 2
K AZIMUHUCTPAaTUBHOMY PETJIAMEHTY
O MPEAOCTABICHUIO MYHUIIUTIATBLHOM
YCIIyTH

« »

(HaMEeHOBaHME YIIOJHOMOYEHHOTO OpraHa, MPeI0CTABIISIONIETO YCIYTY)

Kowmy:

(PUO 3asgBuTENA(TIPEACTABUTENS )

PEIHIEHUE
00 0TKa3e B NPe0CTABJIEHUN MYHUIIUNIAJIbHOM YCIYyTH
«Opranuzanus oTAbIXa U 0310POBJICHUS AeTeld B KAHUKYJISPHOE BpeMs»

oT Ne

PaccmoTpeB Bamie 3asBienue ot No Y TIpeCTaBJICHHbIE Bamu
JIOKYMEHTBI, PYKOBOJCTBYSICh ,  YIOJHOMOYE€HHBIM
OpraHoOM

HaumeHnoearnue ynojiHoOMO4Y€eHHO2c0 opeana
MPHUHATO pelIeHrne 00 OTKa3e B IpeaocTaBlieHun Bam nymeesku 6 opeanuzayuro omovixa
Ooemell U uUx 0300P0BIEHUSL:

yrasame PUO u oamy posrcoenus 3aasumens, pebeHka

110 CJICAYIOIIMM OCHOBAHUSAM:

Ne nynkra | HammeHoBaHue OCHOBaHUA JJIsl OTKa3a B
aIMUHHCTpA COOTBETCTBHU C €IMHBIMCTAHAAPTOM

PazpscHeHune nmpuunH OTKa3a
B IIPEAOCTABJICHUHN YCIYTH

THBHOT'O

perjiamMeHTa

2.13.1 OTCYTCTBHUE OCHOBaHUM 1S
MPEA0CTaBICHNS MYHUITUTIATLHON YCIIyTH

2.13.2 [IPEJICTABIICHUE 3asBuUTENICM|
HEJIOCTOBEPHBIX CBEJICHUI U IOKYMEHTOB

2.13.3 OTCYTCTBHE CBOOOJHBIX MYyTEBOK B JCTCKHE

YUpEXKIACHHS, B  Mpeaenax  CpeacTs,
MTPEyCMOTPEHHBIX Ha OpTaHU3ALUIO
OTABIXa W  O30pPOBIICHUS  JETe B
KaHUKYJISIPHOE BPEMSI B TEKYILIEM TO1IY

JlonomHuTenbHAS HHGOPMAIIHS:

Bbl BIpaBe MOBTOPHO OOpaTUTHCS B YHNOJHOMOYEHHBIN OpraH C 3asBIEHHUEM O
IIPENOCTABICHNHA MYHUIUIIAJIBHON YCIIYTH ITOCIIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUM.
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JlaHHBI OTKa3 MOXET ObITh O00XajoBaH B JIOCYJCOHOM TMOpSIKE IyTeM
HaIlpaBJICHUS KaIO0bI B YIIOJJTHOMOYEHHBIN OpraH, a TAakKe B CyJICOHOM TMOPSIKE.

Csenenust 00
9JIEKTPOHHOMN MOIHCH

Homxaocts 1 ®HO coTpyaHuKa, HPUHSIBIIETO PEIICHHE
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[Tpunoxenue Ne 3
K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
10 MPEAOCTABICHUIO MyHULIUTTIAIbHOM

YCIyru
« »
B
(HanMeHOBaHME YIIOIHOMOYEHHOTO OpraHa, IIPEI0CTABISIONMIETO YCIyTy)
oT

(bammmms, ¥Ms1, 0T4ECTBO )

3ASIBJIEHUE

[Ipomry mpegocTaBUTh MHE NYMesKY 6 opzanusayuio omovixa Oemeu U ux
0300posnenus Ajist moero pedenka (Gamumus 1.0.)

(OHI/IcaHI/Ie CUTyalunu, CBSI3aHHOM C MNPpUHAATICIKHOCTBIO pe6eHKa K TOH WX MHOM KaTeFOpI/II/I)

C nmopsiikoM MpeAOoCTaBICHUS NYymMesKU 8 0emcKull 1a2epb 03HAKOMIICH(a).

(moamuce)

Pe3ynbTaT MyHUIIUITAIBHOW YCITYTH MPOIIY BBIAATH CIAEAYIONUM CIIOCOOOM:
MOCPEACTBOM JIMYHOTO OOpalieHus B Y HOJJHOMOYEHHBIN OpraH;

B (popMe JIEKTPOHHOTO IOKYMEHTA;

B (hopMe IOKyMeHTa Ha OyMaKHOM HOCUTETIE;

MOYTOBBIM OTIPABIICHUEM HA aJIpeC, YKa3aHHbIM B 3asBJICHUU (TOJBKO Ha OyMa)KHOM
HOCHTEIE);

0 ornpasieHueM 1o AMEKTPOHHOU TIoUTe (B (hOpME JICKTPOHHOTO JOKYMEHTA M TOJBKO
B CTy4dasiX, MPSMO MPEyCMOTPEHHBIX B IEUCTBYIOIIMX HOPMATUBHBIX ITPABOBBIX aKTaXx);

0 mocpeactBoM nuuHOro oOpamieHHss B MHOTO(QYHKIIMOHAJIBHBIA IIEHTP (TOJBKO Ha
OyMa>KHOM HOCHTEIIC);

0 mocpeactBom Hampaeienuss uepe3 EIII'Y  (toabko B Gopme  3IEKTPOHHOTO
JNOKYMEHTA);

0 mocpeactBom HampaBnenust uepe3 PIITY (npu namuuuu) (Tonibko B dopme
AIEKTPOHHOIO JOKYMEHTA).

N I I [ I |

(moamuce)

Jato cornmacue Ha 00paOOTKY YKa3aHHBIX BBHIIIIE MOWX IMEPCOHANBHBIX JIaHHBIX, a
TaKKe IIEPCOHAJIBHBIX JaHHBIX MOETro pebeHka B o0beMe, HEOOXOIUMOM IS
MPEIOCTABIICHUS MyHUITUTIATLHOU YCITYTH.

(moamnuch)

« » 20 . IHoamuce
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ITpunoxenue Ne 4

K AIMUHUCTPAaTUBHOMY PETJIaMEHTY
10 IIPEIOCTABIICHUIO MYHULIUIATbHON
yCIyTH

« »

(HaMEeHOBaHME YIIOJTHOMOYEHHOTO OpraHa, MPeI0CTABIISIONIETO YCIYTY)

PEIIEHUE

Kowmy:

(PUO 3asBuTENA(TIPEACTABUTES)

00 oTKa3e B nmpueMe 10KyMEHTOB, HGOﬁXO}II/IMLIX AJIA MPpEA0oCTABJICHUA YCIYI'T
«Opraﬂmaunﬂ OTAbIXA U 03/I0POBJICHUA I[eTeﬁ B KAaHUKYJ/IAPHOEC BPEMID)>

oT

PaccmoTpeB Bamie 3asBieHue ot

No

No

, PYKOBOJCTBYSCH

,YIIOJTHOMOYCHHBIM OPraHoOM

HaMMeHOBaHMe YIOJIHOMOYEHHOT'O OpIr'aHa MECTHOI'O CaMOyIIpaBJIEHUMA

IIPpUHATO PCIHICHHC 00 OTKasze B INpUueMC U pCTUCTpalId AOKYMCHTOB IIO CJIICAYIOIIHUM

OCHOBAHUIM:
Ne nynxra HaumeHnoBaHue oCHOBaHUs AJIs OTKa3a B Pa3bsicHeHne npuYnH OTKa3a B
aJMUHHCTPAT COOTBETCTBHUH C €JUHBIMCTAHAAPTOM IPEIOCTABICHUU YCIYTH
WUBHOTO
perinaMeHTa
2.12.1 [TpencraBieHHbIE B 2JIEKTPOHHON opme 'Yka3bIBaeTCsl UCUEPIBIBAOIIUNIIEPEUYEHD

ITOKYMEHTBI COJEPIKATIIOBPEKICHUS,
HaJIM4he KOTOPBIX HE MO3BOJISET B TOJIHOM
00bEeMe HETIOJTHOTO KOMIUIEKTa JOKYMEHTOB
MCIIOIH30BaThH(DOPMAIIHIO U CBEJICHUS,
coJiepXKaIlirecss B JOKYMEHTaX JJis
MPEAOCTABIECHUS YCIYTH

HMOKYMCHTOB, COJACPKAIUX MMOBPEIKIACHHUA

2.12.2 [IpencraBieHHbIE JOKYMEHTHI COAEPKAT 'YKa3bIBaeTCA UCUEPIBIBAIOIIMIIIEPEYEHD
MCIIPaBJICHUS TEKCTA, HE3aBEPEHHBIE B ITOKYMEHTOB, COJIepKaIlINX UCIIPABICHUS
MOPsIIKE, YCTAHOBIEHHOM
3akoHoarenbcTBOM Poccniickor®denepanuu

2.12.3 3asgBiICHNE ITIOJAHO JIMIIOM, HEUMCIOIINM 'VKa3bpIBarOTCS OCHOBAHHS TaKOT'O BBIBOJIA
IMOJTHOMOYHI
MPEACTABIISATH HHTEPECH! 3asiBUTES

2.12.4 [IpencraBineHHbie 3asBUTEIEMIOKYMEHTBI  |YKa3bIBAE€TCS HCUEPIBIBAIOIINITIEpEYEHb

YTpaTHJIM CUJTy HAMOMEHT oOpaleHus 3a
MOJyYeHUEM YCIYTHU (JIOKyMEHTHI,
YIOCTOBEPSIOLIHE JINYHOCTH,

NOKYMEHTBI, TOATBEPKIAI0IIMETIOTHOMOYHS

MpeICTaBUTEIS)

ITOKYMEHTOB, YTPaTHUBIIUXCHIY
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2.12.5 Hemonnoe 3amnoiiHeHne 00s13aTeIbHBIX TOJIEH [YKa3bIBAIOTCA OCHOBAHUS TAKOT'O BBIBOJA
B (hopme 3ampoca 0 IPeOCTaBICHUH YCIYTH
(HEeTO0CTOBEPHOE, HEMPABUIILHOE)

2.12.6 [lonaya 3asBI€HMS O IPEJOCTABICHUN 'YKa3pIBatOTCsl OCHOBAHMS TaKOT'O BBIBOJA
YCIYTH ¥ JOKYMEHTOB, HEOOXOJUMBIX IS
MPEJOCTABICHUS YCIIYTH, B SJIEKTPOHHON
(bopmMe ¢ HapyIIeHHEM YCTaHOBICHHBIX
rpeboBaHUi

2.12.7 3asiBJICHUE TOJaHO B OpraH MECTHOTO 'Vka3bpIBarOTCS OCHOBAaHHUS TaKOT'0 BBIBOJIA
CaMOYTIPaBJICHUS UM OpTraHU3aIIo, B
IMOJITHOMOYHS

KOTOPBIX HE BXOJIUT MPEAOCTABICHUE YCIYTH

JlononHuTeNbHAs HHPOPMAIHS:

Bbl BrnpaBe TOBTOPHO OOpaTUTbCA B YIOJHOMOYEHHBIH OpraH C  3asBICHHUEM O
IIPEIOCTABJIEHUN MYHULIUIIAIBHON YCIYTU NIOCIIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUH.

Janubpiii  oTka3 MoxeT  ObITh  00XKaJOBaH B JI0Cy/ieOHOM MOPSAAKE  IyTEM
HaIpaBJICHUS KaJI00bI B YIIOJJTHOMOYCHHBIN OpTaH, a TAak)Ke B CYJICOHOM MOPSIKE.

Csenenus 00
Honocnocmo u @HUO compyonuxa, npunaguiezo peuteHue BHGKTpOHHOﬁ

moAanucCu
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MYHHIHMNAJIbHON YCJIYTH

ITpunoxxenune Ne 5
K AIMHUHHUCTPATUBHOMY pErjaMeHTy 10
IIPEIOCTABIICHUIO MYHUIIUIIATIBHOMN YCIIyTH

«

»

COCTaB, mocJIecA0BaTC/JIbHOCTh U CPOKH BBINNOJTHECHUA aIMUHUCTPATUBHLIX IIPOLHEAYP (HeﬁCTBHﬁ) Ipu NNpeaoCcTaBJICHUN

U1 OTKa3a B IPUEME JJOKYMEHTOB,
HaIpaBJIeHUE 3asSBUTENIO B
HIIEKTPOHHOU (hopMe B TMUHBIN
kabunet Ha EII['Y yBemomeHus o
HEI0CTaTOYHOCTHU IIPEICTaBIEHHBIX
TOKYMEHTOB, C yKa3aHHUEM Ha
COOTBETCTBYIOLIMI JTOKYMEHT,
[IPEyCMOTPEHHBIN IYHKTOM 2.12
ATMUHUCTPAaTUBHOTO pETIIaMEHTa
1100 O BBISIBICHHBIX HAPYILICHUIX.
JlaHHBIE HETOCTATKU MOT'YT OBITh
VICIIPABJICHBI 3asIBUTEIIEM B TEUEHUE
1 pabGouero aHs CO THS

JlomKHOCTHOE JIHIIO, Mecto
OTBETCTBEHHOE 32 BBIMTOJTHCHHUS
OcHoBaHue AJI1 Havana CpoOK BBITIOJIHEHUS BBIIOJIHEHHE aIMUHHUCTPATUBHOT Kpurepun Pesynprar
aI[MHHHCTpaTHBHOﬁ COI[Cp)KaHI/IC AIMUHUCTPATUBHBIX AJIMUHUCTPATH AIMUHUCTP (6] ILCI\/'ICTBI/IH/ IIPUHATUA AIMUHUCTPATUBHOI'O
pOLETyPbI JeUCTBUI BHBIX ATUBHOIO JCHCTBUS | HCMOJIb3yeMast peuieHus IeWCTBHSI, CITOCO0
neicTBuit UHQOpMaIOHHAS ¢bukcanuu
cucremMa
1 2 3 4 5 6 7
1. TIpoBepka TOKYMEHTOB U PETUCTpALUs 3asBICHUS
[Tocrynnenue [Tpuem 1 mpoBepKa KOMIUIEKTHOCTH || pabo4YniiieHh  |[TOMKHOCTHOE 'Y TI0JIHOMOYEHHBI
3asBICHUS U TOKYMEHTOB Ha IO it opran / TYIC
ITOKYMEHTOB ISt HaTMYMe/OTCYTCTBHE OCHOBAHUM Y II0JTHOMOYEHHOT
MPEIOCTABICHUS JUTA OTKAa3a B IPUEME JIOKYMEHTOB, 0 Oprasa,
MYHULIMTIIATbHON MPeAYyCMOTPEHHBIX TyHKTOM 2.12 OTBETCTBEHHOE 32
YCIyTH B AJIMUHUCTPAaTUBHOTO PETJIAMEHTA MPEIOCTABICHUE
Y OTHOMOYEHHBIH B cirydae BHIBICHHS OCHOBaHMIT |l paGoumiiieHs MYHHUIUTIATEHOU
opraH YCITYTH
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MOCTYIUICHHUA COOTBCTCTBYIOLICTO
YBCAOMIICHUS 3asIBUTCIIIO.

B cityuyae HenpeacraBieHus B
TEYEHHE YKA3aHHOTO CPOKa
HEOO0XOAUMBIX TOKYMEHTOB
(cBeneHU U3 JOKYMEHTOB), HE
VCTIPABJICHNUS BBISIBJICHHBIX
HapylIeHuid, GopMUpPOBaHHE U
HaIpaBJICHUE 3asIBUTENIO B
PIEKTPOHHON (hopMe B TNUHBIN
kaOunet Ha EIII'Y yBenomienus
00 0TKa3e B MpueMe JOKyMEHTOB,
HEOOXOIUMBIX IS
[peI0CTaBIICHUS MyHULIUTIATLHON
YCITYTH, C YKa3aHUEM MPHUYNH
0TKa3a

B cnydae orcyrcTBust ocHoBaHuit |1 paGouwnit ITOJ>KHOCTHOE 'Y TIOJITHOMOYEHHBI

IUIS OTKa3a B IPUEME IOKYMEHTOB, |[1€Hb TTUII0 it opran/I'MIC

MPEAYCMOTPEHHBIX TYHKTOM 2.12 'YTIOJITHOMOYEHHOT

AJIMUHHUCTPATUBHOIO PETJIAMEHTA, 0 Oprasa,

perucTpanus 3asiBJI€HUs B OTBETCTBEHHOE 32

HIIEKTPOHHOM 0a3e TaHHBIX 110 [pETUCTpaLIIO

y4eTy JOKYMEHTOB KOPPECHOHIEHIINHI

[IpoBepka 3as1BiIeHUS U ITOJIKHOCTHOE Y IIOJIHOMOYEHHBI HampasiieHHOE3asBUTEINIO

NTOKYMEHTOB, PEJCTABIECHHBIX JUIs nz iopran/[ IC PIEKTPOHHOE

[MOJy4eHUs MyHUIIUMIIAIBbHON yCIyTH 'YT10JIHOMOUYEHHOT cooOlIeHne o0 mpueme
0 oprasa, 3asiBIICHUS K
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HanpaBiienue 3asBUTENIO OTBETCTBEHHOE 32 HAJIN4YHE/OTCYTCT [paCCMOTPEHHIO THOO
HJIEKTPOHHOI'O COOOLIEHNUS O [IPEIOCTABICHHUE BHE OCHOBAaHUHI |(0TKa3a B IIpueMe
[IpreMeE 3asiBICHUS K MYHHULIUIIAJIbHOM U1 OTKa3a B 3asiBICHUS K
paccMOTpeHMI0 100 OTKa3a B yCIIyTH preMe [PACCMOTPEHHIO
[IpreME 3asiBICHUS K TTOKYMEHTOB,
[PacCCMOTPEHUIO ¢ 00OCHOBAHUEM [IPEyCMOTPEHHB]
0TKa3a X IIYHKTOM
2.12. AnMuHUCTP
AQTHUBHOTO
erJaMeHTa
2. Ilonyuenue cBenenuii nocpencrsom CMOB
[Taxer HanpasiieHne MEXBEIOMCTBEHHBIX B IEHDb TOJIKHOCTHOE 'Y II0OJIHOMOYEHHBI |[0OTCYTCTBHE HaIPaBJICHUE
3aperuCTpUPOBAaHHBIX [3aIIPOCOB B OPraHbl U OpPraHU3alUu, PETUCTPALUN ITUII0 fiopran/[' IC/ TTOKYMEHTOB, ME>KBEIOMCTBEHHOT'O
NTOKYMEHTOB, YKa3aHHBIE B ITyHKTE 2.3 3asIBJICHUS U Ynonnomouyennor (CMOB HEOOXOIMMBIX  [3allpoca B OpraHbl
MOCTYIUBIINX ATMUHUCTPAaTUBHOI'O perjaMeHTa |[JOKyMEHTOB 0 Oprasa, IS (opranuzanun),
NOJDKHOCTHOMY JIMLLY, OTBETCTBEHHOE 32 [IPEIOCTABIIECHUS [IPEJOCTABIAIOIINE
OTBETCTBEHHOMY 32 MpeIOCTaBICHHE MYHHUIMIIAIBHON [TOKYMEHTHI (CBEICHHUS), B
[IPEIOCTABIICHUE MYHHUIIMIIAJIEHOM YCIIyTH, TOM YHCJIE C
MYHULUITIAJIBHON YCIIyTH HaxoAIIMXCs B [cnois3oBaHueM CMOB
yCIIyTu [pacOpsKEHUH
rOCy/1apCTBEHH
bIX OpPraHOB
(opranu3zanimii)
[losnyueHne OTBETOB Ha 3 paboumx AHACO |TOKHOCTHOE 'YIIOJITHOMOYEHHBI — MOJIy4YEHUE IOKYMEHTOB
MEKBEIOMCTBEHHBIE 3aIIPOCHI, JTHSI HaIlpaBJICHUS [TUIO iiopran) /IT'UC/ (cBeneHuit),
(bopMHpOBaHKE TOJTHOTO KOMIUIEKTAMEKBEOMCTBEHH Y ioiHOMoueHHor (CMOB HEOOXOIUMBIX JUIs
TOKYMEHTOB 0ro 3ampoca B 0 oprasa, Mpe10CTaBIICHUS
OpraH Wiu OTBETCTBEHHOE 32 MYHULIATIAIbHON
OpraHM3alfio,  [IPEeIOCTaBIECHUE lyCIIyTH
[TPEIOCTABIIAIOIIHN [MYHUIIUTIAIBHON
€ JTOKyMEHT yCIIyTH
1 MH(pOpMAaIHIo,
€CJIM UHBIC
CPOKH HE
IPEyCMOTPEH
bIX
3aKOHOAATEIBCTB
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oM PD n

[pEeTIaMeHTy

YCIIyTH WX 00 OTKa3e B

YCIIyTH

MPEAOCTaBJIICHUN MYHHHHHaHLHOﬁ

yciryru; PykoBoaute
U1b

'Y IOJTHOMOYEHHOT O
opraHa WId HHOE
[YIIOJTHOMOUYEHHOE
MM JIUILO

cyonekta PO
3. PaccmMoTpeHHNe TOKYMEHTOB U CBEICHUI
[TakeT [IpoBeneHue cCOOTBETCTBUS 10 paGounxaHel |TOMKHOCTHOE YII0JTHOMOYEHHBI (OCHOBaHUS [IPOEKT pe3yJibTara
3apErMCTPUPOBAHHBIX |[TOKYMEHTOB U CBEICHUMI IO tiopran) / TUC  |oTka3a B [PEIOCTaBIICHUS
TOKYMEHTOB, TpeOOBaHUSM HOPMATHUBHBIX Y TOJTHOMOYEHHOT [IPEIOCTABICHN HMYHULUIIAIBHON yCIyTH
[MOCTYIUBIIUX IPABOBBIX AKTOB IIPEIOCTABIICHUS 0 Oprasa, MYHHUIUIAIEHOH [0 Gopme, MpUBEACHHOM
TOJKHOCTHOMY JIMIY, MYHULMIIAJBbHON YCIyru OTBETCTBEHHOE 3a [YCILYTH, B IpuiiokeHuu Ne k
OTBETCTBEHHOMY 3a MPEIOCTABICHUE [PETYCMOTPEHH |AJIMUHUCTPATUBHOMY
[pEe10CTaBICHUE MYHULUIIAIBbHON ble MyHKTOM 2.13|pernameHTy
MYHULIMTIAIbHON YCITYTH IAIMUHUCTPATUB
YCIIyT! HOI'0 perjiaMeHTa
4. Ilpunstue peueHus
IIpoexT pe3ynpTara [IpuHsiTUE peleHus o 1 pabouwii 1eHb ITOJKHOCTHOE JIULO |Y TOJTHOMOYEHHBIA |~ Pe3ynbpTaT
MpEeIOCTaBICHUSA MPEIOCTaBICHUS MyHULMIIAJIBHOM 'Ymonmnomouennoro |opran/I['MC [pEI0CTaBICHUSA
MYHUIHMIIATEHON YCIIYTH [yCIYTH WK 00 0TKa3e B opraHa, MYHULUIIAIBHON YCIIYTH 110
1o (¢popMe COrJIacCHO MPENOCTABICHUN YCIIyTH OTBETCTBEHHOE 32 (hopme, NpuBEIEHHOI B
npunoxxeHusM Ne 1,2 n 3 |@opMupoBaHue perieHus o [IPENOCTaBICHUE npunoxeHusx Ne 1, 2 1
K AIMUHHCTPATUBHOM Y [IPEIOCTABICHUN MYHHUIIMITAIHLHON MYHULUIIAIBHON 3 K AIMUHUCTPAaTUBHOMY

[PETIaMEHTY, MOIIHCAHHBIN
[YCUIIEHHOM
KBaTH(PUITUPOBAHHON
MOJIITHCHI0 PYKOBOIUTETIEM
'Y IOJTHOMOYEHHOT0 OpraHa
WJIA THOTO
[YIIOJTHOMOYEHHOT'O MM JINIA

5. Beigaua pesynbTaTta
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DopmMupoBaHuE U Perucrpanus pesysbrara [10CJIE OKOHYAHUs [TOJKHOCTHOE YIIOJITHOMOYEHHBI — Buecenue cBeneHui o
perucTpanus [IPEIOCTABIICHUS MYHULIMIIAJIbHOW  [[TPOLIEAYPBI ITULIO fiopran/I'MC KOHEYHOM pPEe3y/bTaTe
pe3ynbTara YCIILyI'1 [IPUHATHS 'Y IIOJTHOMOYEHHOT [IPEIOCTaBIICHUS
MYHHULIANIAIbHON pereHus (B 0 Oprasa, MYHHULIAIIAJIbHON YCIIyTH
YCJIYI'H, YKa3aHHOI'OB 00N CPOK OTBETCTBEHHOE 3a
IyHKTE 2.5 [IPEIOCTABICHUS [IPEAOCTaBICHUE
AZTMUHUCTPAaTUBHOT' O MYHULANIAJIBHON |MYHULAIIAJILHON
periaMeHTa, B YCIIyTH HE yCIIyTH
(bopme FIIeKTPOHHOTO BKJIFOYAETCS)
nokymenTa B ' IC
Hanpasienue B B CPOKH, ITOJIKHOCTHOE YII0JIHOMOYEHHBI |Y Ka3aHue BbIJlaya pe3yJsibTara
MHOTO() YHKITHOHAJIBHBIN IICHTP [YCTaHOBJICHHBIE  [TUILIO fiopran/ANC 3asBUTEIIEM B MYHULUIIAIBHON YCIyTH
pe3yJibTaTa MyHULIUIIAIbHON coryameHuem o [YnosHomoueHHor M®PIL] 3arnpoce 3asBUTENIO Bhopme
YCIIYTH, YKa3aHHOTO B IIYHKTE 2.5  [B3aUMOJICHCTBUM |0 OpraHa, crioco0a BeIIauM [OyMaKHOTO IOKYMEHTA,
AZTMUHUCTPATUBHOTO PETrJIAMEHTA, BMEXY C OTBETCTBEHHOE 3a pe3yabTaTa [IOATBEPKIAOLLETO
(bopMe PNIEKTPOHHOTO IOKYMEHTa, (COTJIAILIEHUEM,  [[IPEOCTaBIECHUE MYHULAIIAJILHOM [COAEP/KAHNE
[TOATIMCAHHOTO YCUJIEHHON 3aKJIIOYEHHBIM  MYHULUIIAIBHON [YCIIYyTH B DIIEKTPOHHOTO
KBaJIN(DULIMPOBAHHOM 1eKTpoHHOU Mexay OI'AY YCIIyTH MHOTOQYHKIIMO [TOKYMEHTAa, 3aBEPEHHOTO
[IOAMKCHIO YIIOJJHOMOUYEHHOIO «MODI] HaJIbHOM LICHTPE, [I€YaThIO
TOJKHOCTHOTO JINLA UensOnHCKOM a TaKKernojadya [MHOTO(QYHKIIMOHAIBHOIO
YII0JTHOMOYEHHOT O OpraHa 00acTH» U 3anpocauepe3  [UEHTpa;
aQIMUHUCTpanuen MHOTO(QYHKIIMO [BHECEHUE CBE/ICHUN B
ETKyJIbCKOrO HaynbHbIA 1eHTp [[YC o BeIgaue
MYHULIATIAIEHOTO [pe3yJibTaTa
anoHa MYHUIUIIATIbHONYCIYTH
Hanpasnenue 3asBUTENIO B neHn ITOJ>KHOCTHOE TC PesynbTar
pe3yibTaTa NpeJoCTaBICHUS [PErUCTPaLUU IO MYHULIMIIAJIBHON yCITyTH,
MYHULMIIAJIBHON YCIyTY BIIMYHBIN [pe3yibTaTa 'Y IO THOMOYEHHOT HaIpaBJICHHBIN3AsIBUTEIIO
kabunet Ha EIII'Y [PELOCTaBIECHUs (0 OpraHa, Ha JTMYHBIKaOWHET Ha
MYHHUIIMTIAJBHOM |OTBETCTBEHHOE 3a EIII'Y
yCIIyru [IPEIOCTaBICHUE
MYHULIMTIATbHON
yCIIYyT'H

6. BHecenue pe3ynbTraTa MyHUITUIIAILHON YCIYTH B PEECTP PEIICHUI
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DopmMupoBaHuE U
perucTpanus
pe3yJspraTta
MYHULMIATHHOM
MyHKTE 2.5

pe€riamMmeHTa, B

nokymenTa B I IC

YCIIYTH, YKa3aHHOTO B
AJIMUHHCTPATUBHOTO

(bopMe ITEKTPOHHOTO

BHeceHne CBEIEHUI O pe3yJibTaTe
[IPEAOCTABIICHUS] MyHULIMTAIIbHON
YCIIYTH, YKa3aHHOM B ITyHKTE 2.5
AIMUHHCTPAaTUBHOIO PEIJIAMEHTA, B
[peecTp peleHuit

1 pabounii neHb

ITOJDKHOCTHOE
UTHIITO

'Y II0OJITHOMOYEHHOT
0 Oprasa,
OTBETCTBEHHOC 3a
[pEOCTaBICHUE
MYHULIMTIAJIbHOM

yCIIyTH

1C

Pesynbrar
[IPEI0CTaBIICHUS
MYHULUIIAJIBbHON YCIIYTH,
YKa3aHHBIN BIIYHKTE 2.5
|AIMUHUCTPATUBHOTO
[periIaMeHTa BHECEH B
peecTp

38




39



